
Resolution 

FI-R-0404-17 

AUTHORIZATION OF CONTRACT WITH  
POLICEMEN’S BENEVOLENT LABOR COMMITTEE, LOCAL #501 

WHEREAS, the Illinois Public Employee Labor Relations Act has established 
regulations regarding union recognition and collective bargaining in the State of Illinois; and 

WHEREAS, a group of employees in the DuPage County Sheriff’s Office has authorized 
the Policemen’s Benevolent Labor Committee, Local #501 as their exclusive bargaining agent 
under the terms and conditions of the Act; and   

WHEREAS, the Sheriff, County and the Policemen’s Benevolent Labor Committee have 
been bargaining in good faith to reach agreement, and 

WHEREAS, the union members have ratified a tentative agreement. 

NOW, THEREFORE, BE IT RESOLVED that the County Board does hereby ratify, 
accept and adopt the Collective Bargaining Agreement attached to this resolution between the 
Policemen’s Benevolent Labor Committee, Local #501, the DuPage County Sheriff and the 
County of DuPage; and 

 BE IT FURTHER RESOLVED that the County Board Chairman be authorized to 
execute said Collective Bargaining Agreement; and 

BE IT FURTHER RESOLVED that the County Clerk transmit a copy of this resolution to the 
Human Resources Department, Sheriff’s Office, and County Board Office, and 

 Enacted and approved this 26th day of September, 2017 at Wheaton, Illinois. 

 

________________________________ 
DANIEL J. CRONIN, CHAIRMAN 

DU PAGE COUNTY BOARD 
 
 
 

Attest: _________________________________ 
PAUL HINDS, COUNTY CLERK 

10.F
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AGREEMENT

Between

DUPAGE COUNTY SHERIFF AND COUNTY OF DUPAGE 

and

POLICEMEN’S BENEVOLENT LABOR COMMITTEE LOCAL #501

Effective 
December 1, 2015 through November 30, 2020 
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1

PREAMBLE  

This Collective Bargaining Agreement is made and entered into by and between the County of DuPage and the 
DuPage County Sheriff, (hereinafter collectively referred to as the “Employer”) and the Policeman’s Benevolent Labor 
Committee on behalf of Local #501, (hereinafter referred to  as either the “Union” or “PBLC”). 

It is the intention and purpose of this Agreement to  set forth the parties’ entire agreement with respe ct to wages, 
hours of work, and other conditions of employment that wil l be in effect during the term of this Agreement for 
employees covered by this Agreement, (hereinafter referred to as “Employees”), as required by the Illinois Pu blic 
Labor Relations Act.  The parties acknowledge their mutual desire to foster harmonious relations between the 
Employer, the Union, and the Employees represented by this Agreement and to establish equitable and peaceful 
procedure for the resolution of differences, to pre vent interruptions of work and interference with eff icient operation 
of the Sheriff, and to provide an orderly and prompt meth od for resolving grievances of the Employees. 
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2

ARTICLE 1 - RECOGNITION 

Section 1.1 - Representative Unit  

The Employer recognizes the Union as the sole and exclusive bargaining representative in all matters establishing 
and pertaining to wages, hours of work, and other c onditions of employment as determined by law for employees in 
the bargaining unit described below, and in compliance with such certification.  The bargaining unit c onsists of all 
full-time employees as follows certification issued by the Illinois State Labor Relations Board on March 26, 2012, in 
case No. S-RC-06-129: 

Included :   All Deputy Sheriffs below the rank of Sergeant jointly em ployed by the Sheriff of DuPage and the 
County of DuPage in positions in the DuPage County Jail, the Sheriff’s Work Alternative Program, 
the Periodic Imprisonment Unit, the Corrections Transport Unit, and the Receiving and Discharge 
(R & D) Unit. 

Excluded: All Deputy Sheriffs below the rank of Sergeant in the Sheriff’s Administrative Bureau, and Law 
Enforcement Bureau; all Deputy Sheriffs in the rank of Sergeant and above; all civilian and non-
peace officer Employees of the Sheriff’s Office; all other Employees of the Sheriff of DuPage County 
and the County of DuPage; all confidential, managerial, and supervisory Employees as defined in 
the Illinois Public Labor Relations Act and all other persons excluded from coverage under that Act. 

The term “employee” as used in this Agreement shall only refer to employees who are specifically included in the 
above-described bargaining unit. 

Section 1.2 - Local or Membership Activity  

Neither the Employers nor the Local and/or Policemen’s Benevolent Labor Committee shall interfere with the rig ht of 
the Employees covered by this agreement to become or not become members of the local, and there shall be no 
discrimination against any such Employees because of lawful Local membership or non-membership activity or 
status.

Section 1.3 - Gender 

Whenever the male gender is used in this Agreement, it shall be construed to include male and female employees 
covered by this Agreement. 

Section 1.4 - Definitions  

For the purposes of this contract the following wor ds are defined: 

�x “Day”  includes Saturdays, Sundays and holidays unless specifically excluded. 
�x “Work day”  shall refer to the officer’s assigned shift or hou rs of work. 
�x “Shift”  shall refer to a scheduled period of work as determined by the Sheriff or his Designee.  
�x “Team”  shall refer to Employees with a specific skills required to complete the task assigned to a Team by 

the Sheriff or his Designee.  
�x “Watch”  shall refer to a specific period of time covered by a Team. 
�x Pronouns "he, him, and his" shall refer to both males an d females equally, unless the context clearly 

requires otherwise.   
�x “Shall”  as used in this Agreement refers to the topic bein g mandatory. 
�x “May”  as used in this Agreement refers to the topic being discretionary. 

10.F.a

Packet Pg. 370

A
tta

ch
m

en
t: 

P
B

LC
_C

or
re

ct
io

ns
_A

gr
ee

m
en

t  
(F

I-
R

-0
40

4-
17

 : 
A

ut
ho

riz
a

tio
n 

of
 C

on
tr

ac
t W

ith
 P

B
LC

, L
oc

al
 5

01
)



697764.2 
3

ARTICLE 2 - MANAGEMENT RIGHTS 

Section 2 - Rights Residing in Management  

The Sheriff retains all traditional, statutory, and con stitutional rights and authority to manage and oper ate the 
Sheriff’s Office. Except as agreed by the Sheriff in a specific provision set forth in this agreement, t he rights retained 
by the Sheriff include but are not limited to the sole a nd exclusive management rights to: ��

a) plan, direct, control, and determine all functions, o perations, standards and services; 
b) supervise, direct and evaluate employees; 
c) establish the qualifications for employment and employ employees; 
d) establish work rules, work schedules, work assignments and assign such to employees so long as 

such action is neither arbitrary nor capricious; 
e) hire, promote, transfer, schedule, and assign employees in positions and to create, combine, 

modify, and eliminate positions within the Sheriff’s Office, so long as it is not in violation of Article 
V of this agreement; 

f) suspend, demote, discharge, and take other disciplinary action against employees for just cause 
(with the exception of probationary employees, who may be discharged without cause); 

g) establish reasonable work and productivity standards and, from time to time, amend such 
standards; 

h) determine whether work and/or services are to be provi ded by employees covered by this 
Agreement (including which employees) or by other employees or persons not covered by this 
agreement so long as it does not violate 730 ILCS 140/1-4; 

i) assign overtime, and determine the number of hours of work and shifts per week; 
j) maintain efficiency of operations and services of the  Sheriff’s Office; 
k) take whatever action is necessary to comply with State and Federal law; 
l) secure, change or eliminate methods, equipment, and facilities for the improvement of operation; 
m) determine the kinds and amounts of services to be performed as it pertains to operations, and the 

number and kind of classifications to perform such services, to include revision, combination, 
addition or elimination of job classifications; 

n) determine the methods, means, organization and personnel by which operations are to be 
conducted to include services and staffing requirements by program, unit, and division; 

o) determine the standards of professionalism required of the employees, and from time to time, to 
change those standards; 

p) take whatever action is necessary to continue operations and functions in emergency situations; 
q) establish and implement a budget; 
r) make, alter and enforce rules, regulations, orders and  policies and other management rights as 

enumerated above so long as such action is neither arbitrary nor capricious. 
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ARTICLE 3 - UNION RIGHTS AND RESPONSIBILITIES 

Section 3.1 - Labor/Management Meetings  

For the purpose of maintaining communications between labor and management in order to cooperatively discuss 
and solve problems of mutual concern that do not invol ve negotiations, the parties hereby agree that upon the 
request of either party there shall be labor manage ment meetings, and such meetings shall be scheduled at a time, 
place and date mutually agreed upon, not to exceed four (4) meetings per year, unless agreed otherwise. The party 
calling the meeting shall prepare and submit an agenda one week prior to the scheduled meeting. If there i s no 
agenda prepared and submitted by the requesting party, t here shall be no meeting. Minutes shall be taken and 
forwarded to the parties. 

It is expressly understood and agreed that such meetings shall be exclusive of the grievance procedure. Specific 
grievances being processed under the grievance procedure shall not be considered at labor-management meetings 
nor shall negotiations for the purpose of altering any or a ll of the terms of this Agreement be carried on at s uch 
meetings. Attendance at labor-management meetings shall be voluntary on the employee's part and attend ance 
during such meetings hours shall not be considered as time worked for compensation purposes. 

 Any employee attending a labor management meeting during the employee’s working time shall be compensated at 
the appropriate rate. ��

Section 3.2 - Time Off for Union Activities  

Up to two (2) Union Members shall be allowed reasonable time off without pay to attend legitimate Union busin ess 
meetings such as Union meetings, State or Area wide Union committee meetings, Union training sessions, or State or 
International conventions, provided that each such representative shall give at least four (4) weeks advance notice to 
his/her supervisor, the Sheriff, or designee, of such absence.  Such request for time off shall be allowed if it does not 
interfere with the operating needs of the Employer o r cause overtime where overtime can be avoided.  Upon 
approval, the employee may utilize any accumulated vacation or compensatory time in lieu of taking such leave 
without pay.

Section 3.3 - Union Bulletin Boards  

Union bulletin boards shall be for the sole and exclusive use of the Union.  The Union will not permit po sting of any 
material on any bulletin board which is derogatory or in flammatory in nature toward the Employer, DuPage County or 
its agents.  The Employer reserves the right to remove any inappropriate material.  Differences over such content 
shall be subject to the grievance procedure. The current boards posted shall remain in place.  

Section 3.4 - Designation of Stewards 

The Union shall provide the Employer with a written d esignation of Union Stewards for the Bargaining Unit, and shall 
keep the written designation current if changes in t he Steward’s designation are made. The Union shall immediately 
notify the Employer, in writing, of any changes in the  designations of Union Stewards. 

Section 3.5 - Union Duty of Fair Representation 

The Union agrees to fulfill its duty to fairly represent  all employees in the bargaining unit, per the Illinois Public Labor 
Relations Act. 

Section 3.6- Union Activity During Working Time  

Employees shall not engage in union activity during their working time without the express permission of the Sheri ff 
or his designee, and such permission shall not be unreasonably withheld.  Where the Sheriff or designee requests a 
meeting at which an employee Union representative(s) is requested to be present, the employee Union 
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representative(s) will be compensated for the time spe nt in such meeting if the employee Union representat ive(s) 
would otherwise be working for the Sheriff.  

Section 3.7 - Access to Premises by Union Representative  

Up to two (2) non-employee representative of the union  shall, upon prior notice, be granted access to the pr emises 
of the Employer upon the following conditions: 

1) At least two (2) hours advance notice to the Sherif f or his designee is provided prior to the visit; 
2) The visit is limited to a location or space provided or approved by the Sheriff or designee; 
3) The access is subject to reasonable monitoring by the Sheriff or designee; 
4) The visit does not disrupt the operations of the O ffice, employees who are working, or other persons 

having business with the Sheriff’s office, and;  
5) The visit is limited to no more than forty-five (45) m inutes in duration unless the meeting is called at 

the request of the Employer or is otherwise agreed upon.   

Section 3.8 - Information Provided to Union  

Within ten (10) calendar days of the execution of thi s Agreement, the Employer shall provide to the Union in writing 
the following information concerning bargaining unit members:   

�x name;
�x position; 
�x date of hire in the Sheriff’s Office; 
�x wage rate; 
�x home address.����

In addition, the Employer will notify the Union annuall y of any additions to or deletions from the bargain ing unit or 
any changes to the above stated information made known to the Employer. ��

Section 3.9 - Distribution of Literature 

There shall be no distribution of Union literature on t he Employer’s premise except that Union literature may be 
posted on the Union Bulletin Board or in employee mailboxes in accordance with the requirements of Section 3.3.  
Any equipment belonging to the Employer, such as but not limited to radios, pagers, cell phones, vehicles, photocopy 
machines and microcomputers, shall not be used for personal use or Union activity or business.  Employees shall 
have no expectation of privacy for email or voicemail communications, or mailbox materials.��

Section 3.10 - Union Orientation  

The Union shall be allowed a reasonable time (not to exceed fifteen (15) minutes) to conduct its orientation  as part 
of the orientation program for new bargaining unit members.  Such attendance by employees shall be on a voluntary 
basis and without loss of pay for the employees involved. 

Section 3.11 - Promotions and Suspensions  

The employer shall provide to the Union on a reasonable frequency a list of all employees covered by this agreement 
who have been, promoted or suspended. 

Section 3.12 - Local Negotiating Team  

Up to two (2) Members designated as being on the Local negotiating team who are scheduled to work on a day  on 
which negotiations will occur, shall, for the purpose of attending scheduled negotiations, be allowed to use accrued 
benefit time in hourly increments. 
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ARTICLE 4 - UNION SECURITY 

Section 4.1 - Dues Deduction  

Upon receipt of a lawful written authorization, sig ned by the employees covered by this Agreement, in a form agreed 
upon by the Union and the Employer, the Employer agrees to deduct from the employee’s paycheck the regular 
uniform Union membership dues during the term of this Agreeme nt.  The dues shall be forwarded to the individual(s)  
designated by the Union to receive deductions within thirty (30) days of the date of the deduction.    The re gular 
uniform Union membership amount to be deducted, which will be  the same dollar amount for each employee in order 
to ease the Employer’s burden in administering this provision, will be certified in writing by the Union to the 
Employer.  This amount may be changed by the Union once each year upon prior written notice to the Employer. T he 
aggregate deductions of all employees and a list of their names, addresses, job titles, and employee numbers shall 
be remitted monthly to the Union at the address desi gnated in writing to the Employer by the Union. ��

Section 4.2 - Fair Share  

Pursuant to Section 3(g) of the Illinois Public Labor Relations Act, the Union certified proportionate share, which shall 
not exceed the amount of dues uniformly required of m embers, shall be deducted from the earnings of the non-
member employees.  The amount so deducted shall be remitted monthly to the Union.  The Union shall advise the  
Employer of any increase in this fee in writing at le ast thirty (30) days prior to its effective date. ��

Section 4.3 - Indemnification 

The Union shall indemnify and hold the Employer and its agents harmless against any claim, demand, suit, or liability 
arising from any action taken by the Employer in complying with this Article except when the employer init iates or 
prosecutes such action. 

10.F.a
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ARTICLE 5 - NON-DISCRIMINATION 

Section 5.1 - Prohibition Against Discrimination – Publ ic Relations Act  

The Union and the Employer agree that no employee shall be discriminated against, intimidated, restrained, or 
coerced in the exercise or any rights granted under t he Illinois Public Relations Act or by this Agreement or lawful 
activities on behalf of the Union or Employer. ��

Section 5.2 - Prohibition Against Discrimination – EEO  

In accordance with applicable law, neither the Employer nor the Union will discriminate against any employee 
covered by this Agreement in a manner prohibited by law  because of race, color, creed, religion, national origin, 
ancestry, sex, age, marital status, political belief, veter an status, or sensory, mental or physical disability. ��

Section 5.3 - Prohibition Against Discrimination – Union M emberships  

Neither the Employer nor the Union shall interfere w ith the right of employees covered by the Agreement to be come 
or not become members of the Union, and there shall be n o discrimination against any such employees because of 
Union membership or non-membership or the exercise of their lawful rights. Neither the Employer nor the Union shall 
discriminate, intimidate, restrain, or coerce any employee granted rights by law or by this Agreement. 

Section 5.4 - Grievances  

The parties agree that any violation of Section 5.2 of this Article may be grieved and processed though the last step 
in the Grievance Procedure prior to arbitration, but n o further.  

10.F.a
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ARTICLE 6 - SENIORITY 

Section 6.1 - Probationary Period  

All newly hired Employees assigned into the Corrections Bureau of the Sheriff’s Office and Employees transferred into 
the Corrections Bureau who have not previously completed their probationary period as a Deputy Sheriff are 
probationary Employees.  The probationary period for all newly hired Employees assigned into the Corrections 
Bureau of the Sheriff’s Office and those persons transferred into the Corrections Bureau who have not previously 
completed their probationary period as a Deputy Sheriff, shall be twelve (12) months continuous employment l ess 
any paid or unpaid leave of absence beginning from their hire date or their transfer date unless otherwise  specified 
by Law. The probationary period for all newly hired E mployees assigned into the Corrections Bureau of the Sheriff’s 
Office and persons transferred into the Corrections Bureau who have not previously completed their probationary  
period as a Deputy Sheriff may be extended up to an additional six (6) months at the sole discretion of the She riff. 

All newly hired Employees assigned into the Corrections Bureau of the Sheriff’s Office, persons transferred into the 
Corrections Bureau as a Deputy Sheriff, and those persons hired after a termination of seniority shall be considered 
probationary Employees until they have completed their probationary period. During the probationary period, an 
Employee who fails to demonstrate the ability and qua lifications necessary for satisfactory job performance or on the 
basis of any other reasons deemed sufficient by the Sheriff may be discharged for any reason not prohibited by law. 

A probationary Employee shall have no recourse to the grievance procedure to contest any discipline imposed on the 
Employee or to contest a discharge pursuant to this Section. 

There shall be no reversion to a previously held position within the Sheriff’s Office unless such is allowed at the sole 
discretion of the Sheriff. 

Section 6.2 - Definition of Seniority  

For the purpose of this Agreement, seniority shall be defined as an employee's length of continuous full-time service 
with the Sheriff’s Office as a sworn deputy sheriff, exclu ding time off due to layoff or any other unpaid lea ve of 
absence. There shall be no seniority among employees serving an original probationary period as a Deputy Sheriff 
within the collective bargaining unit. Upon successful completion of the original probationary period, an employee 
shall acquire seniority retroactive to the employee’s original date of hire with the Employer.

Seniority shall be applied as follows:  

1) If a Deputy is assigned to the Corrections Bureau they shall keep their Office hire date seniority for purposes 
of accruing benefits ( i.e., sick time, vacation time, etc.).  

2) When selecting/bidding for vacation time in the Corre ctions Bureau, Deputies shall utilize their sworn date.  
3) When submitting shift requests, bureau transfers and special services requests (i.e. SWAP, Transport, 

Laundry, Periodic Imprisonment, Medical, FTO and Law Library) within the Corrections Bureau, Deputies 
shall utilize their sworn date. Where skills, knowledge, and ability, are relatively equal, sworn date seniority 
shall control such assignment as between bargaining unit members. Bureau transfer requests shall be 
submitted annually between September 1st and September 30th.  Bureau transfer requests from the prior 
year shall be discarded on September 1st.

4) If a Deputy is transferred to a position outside of the bargaining unit and later returns to the bargai ning 
unit, their Office hire date shall be used for bene fit calculation purposes and their previous seniority 
accumulation within the bargaining unit shall be used for purposes of shift, assignment and vacation 
requests. Transfers for a period not in excess of ninety (90) days shall continue to accrue seniority for al l 
purposes.

5) If 2 or more deputies have the same sworn in date  and are assigned to the same team, a lottery shall  be 
held to determine the order ( i.e. 1st, 2nd, etc.) for which deputy shall pick for vacation , DRT and shift 
bidding. The vacation lottery shall be held once a year with a union representative present. The DRT lottery 
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shall be held after the ratification of the 12/1/2015 suc cessor contract, with a Union representative present.  
After the initial lottery, there shall be a rotation each quarter, until each Deputy has picked first, and then 
the rotation shall start over. For the purpose of picking  DRT, if a Deputy is transferred to a new team and 
they have the same sworn date as another Deputy, they shall be placed behind the existing Deputy, and at 
the next quarter after the transfer, they shall pick ac cording to the aforementioned policy. If 2 or more 
deputies have relatively equal skills, knowledge and ability, and have the same sworn in date and submit  
special services requests (i.e. SWAP, Transport, Laundry, Medical, FTO, and Law Library, etc.), a tie-breaker 
lottery shall be held to determine the order of seni ority for that specific posting of the open position, wit h a 
Union representative present. 

Section 6.3 - Seniority List 

Upon the Union’s request, the Employer will provide the Union with a seniority list setting forth each employee’s 
seniority date.  The Employer shall not be responsible for any errors in the seniority list unless such error s are 
brought to Employers attention within fourteen (14) calen dar days of the date the list is provided to the Union. 
However, when any suspected errors are brought to the  Employers attention at any time, once the error is veri fied 
they will be corrected within fourteen (14) calendar da ys.��

Section 6.4 - Termination of Seniority  

An employee’s seniority (and the employment relationship) shall terminate upon the occurrence of any one o f the 
following, if the employee: 

a) quits or resigns; or 
b) is discharged for just cause (probationary employees without cause); or 
c) retires, or is retired; or  
d) is absent for three (3) consecutive working days withou t notifying the Sheriff or his designee; or 
e) falsifies the reason for a leave of absence or engages in gainful employment while on an authorized leave of 

absence; or
f) fails to return to work at the conclusion of an a pproved leave of absence or an approved extension thereof 

unless the employee’s failure to return and failure  to obtain and extension are solely due to circumstances 
totally beyond the employee’s control.  For purpose of  this paragraph, the Employer’s denial of an extended 
leave is not considered a circumstance beyond the employee’s control; or  

g) is laid off for a period in excess of twenty-four  (24) months or the length of the employee’s employment 
with the Sheriff’s Office, whichever is less; or

h)  is laid off and fails to report for work within sev en (7) calendar days after having been recalled; or 
i) does not perform work for the Sheriff’s Office for a period in excess of twenty-four (24) months. 

Section 6.5 - Seniority While on Leave of Absence ��

Employees will continue to accrue seniority credit for an unpaid leave to the extent required by State or F ederal law. 

Section 6.6 - Accrual of Seniority 

A member’s hire date seniority continues to accrue during a transfer to another division, or transfers to  another 
bargaining unit position, sick leave, time lost due  to injury or illness on the job, and/or a military leave of absence as 
required by law.  
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ARTICLE 7 - DISCIPLINE AND DISCHARGE 

Section 7.1 - Discipline  

Disciplinary action may be imposed by the Sheriff or his designee(s) upon a post-probationary employee, but only for 
just cause; discipline may be imposed upon probationary employees without just cause or recourse to the gr ievance 
procedure or Sheriff’s Merit Commission. 

Discipline imposed on post-probationary bargaining unit members is solely and exclusively subject to review under 
the grievance procedure and may not be appealed to the Sheriff’s Merit Commission. 

Discipline imposed on bargaining unit members of two (2) days suspension without pay or less is solely subject to 
review under the grievance procedure, through step 3 (t o the sheriff) and is not arbitrable. Discipline of th ree (3) 
days to sixty (60) days or longer suspension without pay  may be imposed by the Sheriff and reviewed solely through 
appeal to an independent arbitrator. If the Sheriff ter minates a post-probationary employee covered by this 
agreement, the termination may be brought to the in dependent arbitrator.  

Nothing in this agreement is intended or should be construed to waive an employee’s right to union representation 
during questioning that the employee reasonably may lead to discipline as contained in such cases as Central 
Management Services and Corrections (Morgan), 1 PERI par. 2020 Central ISLRB, (1985), and NLRB v. Weingarten, 
420 U.S. 251 (1975). 

Nothing in this agreement shall be construed to waive an employee’s rights under the Uniform Peace Officer’s 
Disciplinary Act (50 ILCS 725/1). 

Section 7.2 - Pre-Discipline Meeting  

For discipline greater than a written or oral reprimand,  the Employer shall meet informally with the employee 
involved to inform him/her of the reason for contempla ted disciplinary action. The employee shall then be allowed an 
opportunity to rebut or clarify the charges disclose d at this meeting.

Section 7.3 - DuPage County Merit Commission and Grievance A rbitration 

The DuPage County Sheriff’s Merit Commission shall no longer maintain its oversight and review responsibilities with 
respect to the imposition of discipline by the Sheriff o r his designee(s) upon bargaining unit members. However 
nothing herein shall infringe on the function of the Sherif f’s Merit Commission in testing applicants for new positions 
or promotions, and creating eligibility lists for any s uch positions for which the Sheriff shall fill durin g the term of this 
Agreement.

Section 7.4 - Limitations  

The Employer shall recognize and/or utilize only that disciplinary history appropriately documented and currently filed 
in the employee’s personnel file located in the Sheriff’s Office of Professional Standards and Conduct and not other 
working files maintained by other management staff.  

Section 7.5 - Modified Discipline  

Should the Employer present to the Local extenuating circumstances warranting discipline other than described in 
Section 7.1, or should the affected employee present to the employer extenuating circumstances warrantin g 
discipline other than described in Section 7.1 above, the Employer may use a modified form of discipline.   

No Employee covered by this agreement shall be subject to a disciplinary transfer or reassignment outside the 
described bargaining unit (described in Section 1.1), unless such reassignment or transfer is accomplished on a 
voluntary basis, or is fairly considered to advance the mission and/or goals of the Sheriff’s Office.
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Section 7.6 - Notice of Discipline  

In the event disciplinary action is taken against an em ployee, other than oral discipline, the Employer shall furnish 
written notice to the employee, which shall generall y state the reasons for such discipline, and the direction to the 
employee for future behavior. The employer shall noti fy the employee of any discipline within five (5) d ays of the 
completion of the Employer’s investigation. Copy of such written notice should be maintained in the em ployee’s 
personnel file. 

Section 7.7 - Global Positioning System (GPS) Video Recor ding  

GPS and other tracking or recording, audio or video, devices shall principally be used for officer safety purposes. 

Section 7.8 - Outside Employment While on Suspension Wit hout Pay  

No member may be denied the ability to obtain lawfu l employment while on suspension without pay provid ed that 
the type of such outside employment is consistent wi th the type of employment allowed by the  Rules and 
Regulations of the DuPage County Sheriff’s Office. There shall be no limitation of hours worked while on suspension 
without pay.
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ARTICLE 8 - GRIEVANCE PROCEDURE 

Section 8.1 - Definition of Grievance  

A grievance is defined as any difference, complaint or dispute between the Employer and the Union or any  
employee(s) regarding the application, meaning or interpr etation of this Agreement. 

A grievance shall contain a complete statement of facts surrounding the Grievant’s/Sheriff’s grievance, the specific 
Articles and Sections of this Agreement allegedly violated and how such violation occurred, the date of the all eged 
violation and the relief sought. The grievance document shall be signed and dated by the Grievant and the Local 
representative unless the Sheriff submits the grievance whereupon the grievance shall be signed and dated only by 
the Sheriff or his Designee. Only one subject matter shall be covered in any one grievance. 

Section 8.2 - Class Grievance  

The Union may file a Class Grievance if it affects two (2) or more bargaining unit members whose grievances invol ve 
the same issues, interpretations, and contract provisions so that a decision as to one (1) grievant shall be decisive as 
to all members of the class. As such, Class Grievances will be submitted by the Union President or President of Local 
#501.  The written grievance shall contain a complet e statement of facts surrounding the Employees’ complaint 
(including, but not limited to, the names of each b argaining unit member, known to the Union at the ti me of filing, 
who is alleged to be entitled to relief), the specif ic Articles and Sections of this Agreement alleged violated, the date 
of the alleged violation and the relief sought. 

Section 8.3 - Grievance Procedure  

The parties to this Agreement affirm that for the Grievan ce Procedure to function efficiently and effectively , an effort 
should be made by the parties to resolve grievances at the lowest possible level of the Grievance Procedure. 

Section 8.4 - Use of the Grievance Procedure  

All employees and the Union are urged to first seek review through this Grievance Procedure of an alleged violation 
of this agreement before resorting to any other forum, e.g. a dministrative or judicial.

Section 8.5 - Step – 1  

As a general rule, an employee who has a grievance should first attempt to resolve the grievance informally wi th 
his/her immediate supervisor. If the immediate supervisor is unab le to resolve the grievance, the employee or union 
representative will submit the grievance in writing to  his/her immediate supervisor specifically indicating that the 
matter is a grievance under this agreement. The writ ten grievance shall contain a complete statement of facts 
surrounding the Employee’s complaint (including, but not limited to, the name of the grievant), the specific Articles 
and Sections of this Agreement allegedly violated, the date of the alleged violation and the relief sought. The 
grievance document shall be signed and dated by the grievant and the Union representative. 

All grievances must be presented in writing within te n (10) calendar days of the occurrence giving rise to the  
grievance, not including the day of the occurrence, or  date when the affected employee knew, or reasonably should 
have known, of such occurrence; however, in no event shall any grievance be filed more than thirty (30 ) days after 
the date of the occurrence giving rise to the grievan ce.  Any grievance not presented to the Employee’s immediate 
supervisor within the time stated above shall be deemed waived.     

The immediate supervisor shall provide an answer in writing no later than seven (7) calendar days from the re ceipt 
of the Step 1 grievance generally stating whether the  employer is granting or denying the grievance. If the matter is 
not resolved at the first step of the Grievance Procedure, or the supervisor’s response is not received within the 
seven (7) calendar days after the receipt of the Step 1 grievance, the Employee may proceed to Step 2 of the 
Grievance Procedure. 
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Section 8.6 - Step – 2  

If the grievance is not settled at Step 1 and the E mployee wishes to appeal the grievance to Step 2 of the Grievance 
Procedure, the appeal shall be submitted to Bureau Chief or designee within seven (7) calendar days after the  receipt 
of the immediate supervisor’s written response to the Employee, not including the day the response was received, or 
the day the response was due if no response was received. 

The written appeal shall generally state the basis upon which the Employee believes the grievance was improperly 
denied at the previous step of the Grievance Procedure. The Bureau Chief or designee shall offer to discuss the 
grievance with the grievant and an authorized representati ve from the Union. If no settlement of the grievanc e is 
reached, the Bureau Chief or designee shall provide a written response to the grievant within seven (7) calendar day s 
after receiving the written Step 2 grievance, not in cluding the day the response was received, or the day the 
response was due if no response was received generally stating the basis upon which the employer is denying the 
grievance.

Section 8.7 - Step – 3 

If the grievance is not settled at Step 2 and the E mployee wishes to appeal the grievance to Step 3 of the Grievance 
Procedure, the appeal shall be submitted in writing to the Sheriff, or his designee, within seven (7) calendar days 
after the receipt of the Bureau Chief’s or designee’s written response to the Employee, not including the day the 
response was received, or the day the response was due if no response was received.  

The written appeal shall generally state the basis upon which the Employee believes the grievance was improperly 
denied at the previous step of the Grievance Procedure. In addition, for class grievances filed pursuant to Section 8.2 
of this Agreement, the Union shall be required to pro vide the names of each bargaining unit member who i s alleged 
to be entitled to relief that was not known at the time  that the class grievance was filed at Step 1.  The Sheriff, or his 
designee, shall offer to discuss the grievance with the grievant and an authorized representative of the  Union. If no 
settlement of the grievance is reached, the Sheriff,  or his designee, shall provide a 

written response to the grievant within seven (7) c alendar days after receiving the written Step 3 Grievance, not 
including the day the response was received, or the day the response was due if no response was received generally 
stating the basis upon which the employer is denying the  grievance. 

Section 8.8 - Step – 4  

If the grievance is not resolved at Step 3 of the Grievan ce Procedure, or the written answer to the grievant is not 
given to the Employee in a timely manner, and the Union wis hes to appeal the grievance from Step 3 of the 
Grievance Procedure, the grievance may be referred to arbitration. Notice that the Union is referring the dispute to 
arbitration shall be made to the Sheriff, or his designee , within twenty-eight (28) calendar days of the Step 3 wr itten 
response to the employee or the Union, not including th e day the response was received. This time requirement may 
be waived by mutual agreement of each party. 

If the grievance is appealed to arbitration, representativ es of the Employer and the Union shall attempt to a gree 
upon an arbitrator. In the event the parties are un able to agree upon an arbitrator the parties shall jointly request a 
panel of seven (7) arbitrators from the Federal Mediat ion and Conciliation Service who are members of the National 
Academy of Arbitrators residing in Illinois, Indiana, Iowa , or Wisconsin. The parties shall alternately strike the name 
of an arbitrator, with the party requesting arbitrat ion making the first strike. The person whose name remains shall 
be the arbitrator, provided that either party, before st riking names, shall have the right to reject one (1) pa nel of 
arbitrators. The arbitrator shall be notified of his/her selection by a joint letter from the Employer and the  Union 
requesting that he/she set a time and date for the hearing subject to the availability of the Employer an d the Union 
representatives. The arbitrator shall notify the Empl oyer and the Union of the mutually agreed upon date and ti me of 
the hearing. 
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No more than one grievance may be submitted to an arbit rator at any one time without the consent of the oth er 
party. The parties shall share fees and expenses of the arbitrator, arbitration hearing, and the cost of the transcr ipt 
equally incurred from arbitration. The costs of the ar bitrator’s fee, arbitration and the arbitration hearing shall be 
divided equally between the parties.  

Section 8.9 - Authority of the Arbitrator 

The arbitrator shall have no right or authority to amend,  modify, nullify, ignore, add to, or subtract from t he 
provisions of the Agreement.  The arbitrator shall consider and decide only the question as to whether there ha s 
been a violation, misinterpretation or misapplicati on of the specific provisions of this Agreement.  The arbitrator shall 
only be empowered to determine the issue raised by the grievance as initially presented in writing and shall have no 
authority to make a decision on any issue not so submitted or raised.  The arbitrator shall decide questions  of 
arbitrability.  The arbitrator shall be without pow er to make any decision or award which is contrary to or i nconsistent 
with any applicable laws or of rules and regulations of administrative bodies that have the force and effec t of law.  
The arbitrator shall not in any way limit or interfe re with the powers, duties and responsibilities of th e Sheriff, the 
County, or the Sheriff’s Merit Commission which are granted to the Sheriff, the County, or the Merit Commissi on by 
law, court decisions, or the provisions of this Agreement, except as expressly limited by the specific provisions of 
articles 7 and 8 of this Agreement. 

Such decision and award of the arbitrator shall be f inal and binding on the Employer, the Union, and the employee(s) 
involved, unless reversed on appeal in accordance with the provisions of the Uniform Arbitration Act and/or  the 
Illinois Labor Relations Act.  The arbitrator shall submit his decision in writing within thirty (30) working days 
following the close of the hearing and the submission o f briefs. 

The Employer and Union agree to share equally the costs associated with the arbitration hearing including the c ost of 
the court reporter, except that each shall be respo nsible for the costs of their own representative and  witnesses.

Section 8.10 - Time Limits  

Grievances may be withdrawn at any step of the procedure.  If a grievance is not presented by the employee w ithin 
the time limits set forth above, it shall be considere d "waived" and may not be pursued further.   If a gr ievance is not 
appealed to the next step within the specified time limit or any agreed extension thereof, it shall be consid ered 
settled on the basis of the Sheriff’s last answer.  Grievances not discussed or answered by the Employer within the 
designated time limits stated in this grievance procedure shall be viewed by the aggrieved employee as denied and 
the employee may elect to appeal the grievance to the nex t step of the grievance procedure.  The parties may b y 
mutual agreement in writing extend any of the time l imits set forth in this Article but no extension of tim e shall be 
implied by any action or inaction of either party if  not expressly stated in writing. ��

Section 8.11 - Information Requests  

The Employer recognizes the legal rights of the Union to information necessary to process grievances.  Upon request, 
the Employer will provide the Union with such informat ion, as is required by law and the Union will respond in like 
fashion to any lawful employer request for informati on.��

Section 8.12 - Grievance Meetings  

Employees and/or the Union representatives shall investigate and/or file grievances only on their non-work ti me 
(which under this Agreement means before work, after work, during approved breaks or during a reasonable lunch 
period subject to emergency work duties) and only in a manner, which will not disturb other employees wh o are 
working.  In the event a grievance meeting(s) is sche duled by the Employer during the time the Employee(s) would 
otherwise be working, the Employee(s) shall receive compensation for such time spent in such meeting(s). Grievance 
meetings will not take place on holidays, affected employee(s) vacations and, Employer approved leaves of absence. 
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Section 8.13 - Time Off 

Employees shall investigate and/or file grievances only on their non-work time (which under this Agreement mea ns 
before work, after work, during approved breaks or during a reasonable lunch period subject to emergency work 
duties) and only in a manner which will not disturb oth er employees who are working, unless it becomes reasonably 
necessary to do otherwise, in which case the affected employee(s) shall seek the permission of their supervisor and 
shall provide, in writing, the reasons that it is nece ssary to investigate and/or file grievances during working hours. If 
a grievance meeting(s) is scheduled during the time the employee(s) would otherwise be working, the employee(s) 
shall receive compensation for such time spent in such meeting(s). 

Section 8.14 – Waiver of Grievance Procedure 

If an employee seeks resolution of a grievance in any other forum ( e.g., administrative or judicial tribunal), the 
Employer shall have no obligation to entertain or p roceed further with the matter pursuant to the griev ance 
procedure, as to that grievant.  This Section shall not preclude class grievances from proceeding, and shall not have 
estoppel effect on the Union’s right to proceed on a class grievance, but such class grievances shall exclude any 
employee who sought resolution of the grievance in another forum. 
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ARTICLE 9 - LAYOFF AND RECALL 

Section 9.1 - Layoff  

The Employer shall in its’ discretion determine whether layoffs are necessary.  Although not limited to the follo wing, 
layoffs shall ordinarily be for lack of work and/or  lack of funds, an abolishment of or change in the duties of a 
position, or when reorganization occurs and the need for the position is eliminated.  The Sheriff shall provide at least 
fourteen (14) calendar days advance notice, or more if reasonable, to the Union of a layoff.  If a lay off is to occur, 
the Sheriff will provide at least 14 days’ notice to an y employee who is to be laid off.  Once the layoff is made, the 
Employer will, comply with Section 9.3 Severance Pay Policy, in lieu of negotiating the impact of the layof f decision 
on affected employees.  

If it is determined that layoffs are necessary, newly h ired probationary and temporary employees in the bargaining 
unit shall be laid off prior to any non-probationar y bargaining unit employee.  Employees will be laid off from the 
affected position(s) in accordance with reverse Office seniority, starting with the least senior member.   

Section 9.2 - Recall  

Employees who are laid off shall be placed on a recall list. If there is a recall, employees who are on the  recall list 
shall be considered before external candidates provided they are presently qualified to perform the work in th e job 
position to which they are recalled Recall rights shall exist for a two (2) year period. If a permanent vacan cy occurs 
in a bargaining unit classification, which the Sheriff d ecides to fill, a recall will be initiated and empl oyees who have 
been laid off shall be offered the position in the rev erse order of their layoff.

Section 9.3 - Severance Pay Policy  

In the event of a layoff or voluntary separation, the employe es covered by this agreement shall receive severance 
pay as enumerated in the Severance Pay Policy attached hereto in Appendix I.     
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ARTICLE 10 - HOLIDAYS ��

Section 10.1 - Employees Not Assigned To a Monday-Fr iday Work Schedule  

For the term of this Agreement, there shall be 14 regul arly paid holidays for all non-probationary Employees assigned 
to a shift different than a Monday through Friday s chedule and who do not receive the designated holidays as time 
off, said holidays shall be designated in writing by  the Sheriff or his Designee on or about September 1 of the prior 
year, which will be observed for the following year.  The holiday schedule shall be announced prior to the vacation 
calendar being distributed. 

Employees assigned to a shift different than a Monday through Friday schedule and who do not receive the 
designated holidays as time off shall receive as, and for holiday pay, on the first pay period of June an d December, 
64 hours of pay at the affected officer’s regular straight- time hourly rate for each of those pay periods.  

Section 10.2 - Requirements  

Employees assigned to work a Monday – Friday workweek shall work all holidays that occur during their regular work 
shift, unless otherwise expressly relieved of such duty by the Sheriff or his designee(s) due to the holida y being a 
designated holiday off pursuant to this article. The se employees shall be compensated at straight time for the 
designated holiday off and shall not receive holiday pay.  Employees working a shift assigned to a rotating day off 
cycle schedule different than a Monday – Friday workweek shall be required to work those holidays that  fall during 
their regularly scheduled work shifts and will be comp ensated at straight time with regular holiday pay. 

In either case (holiday pay or paid holiday) the employee is  required to work their last scheduled day prior to the 
holiday and their first scheduled day after the holiday in order to be compensated for the paid holiday or holid ay pay. 

If an individual employee who is assigned to a non-rot ating days off shift cycle under the terms of this Agree ment is 
required to work on a holiday, said employee shall be paid time and-a-half (1 ½) his/her regular rate of pay.  

Section 10.3 - Eligibility 

In order to be eligible for holiday pay, employees must have  completed one (1) year of service.  During the first ye ar 
of service, employees shall only be compensated for the holidays actually worked. If an employee terminates his 
employment with less than one year of service, he shall be paid only for those holidays actually worked.

In order for an employee to be eligible for holiday pay , the employee must work or take an approved leave on  the 
last regularly scheduled work day immediately preceding the holiday and the first regularly scheduled work day 
immediately following the holiday, unless absent for g ood cause, which absence is approved by the Sheriff or his 
designee(s), such approval shall not be unreasonably withheld. 

Additionally, if an employee is scheduled to work a designated holiday, they must work the holiday unless off for 
approved leave as designated in this section. For purposes of this section, “approved leave” includes approved 
compensatory time and vacation time. Sick time is not considered an approved leave for purposes of holiday pay and 
use of sick time on a scheduled work day immediately before, on, or after the designated holiday shall const itute 
forfeiture of holiday pay for that holiday. ��

Section 10.4 - Holiday During Vacation  

If an employee that is assigned to a rotating day of f schedule is scheduled to work a designated holiday pursuant to 
this agreement, they shall work that holiday unless th ey request and use approved accrued benefit time such as 
vacation or compensatory time. The employee, if eligible, shall receive holiday compensation pursuant with this 
article.  
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If an employee is not assigned to a rotating day off  schedule and they submit a vacation time request that  includes a 
designated holiday pursuant to this agreement, the e mployee shall receive the holiday off with pay as designated in 
this agreement and not be charged with any accrued benefit time for that date. ��

Section 10.5 - Advance Notice  

Employees scheduled to work a holiday shall be given as much advance notice as practicable.   

10.F.a
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ARTICLE 11 - VACATION ��

Section 11.1 - Accrual of Benefits 

Vacation shall be accrued and credited on a monthly basis, in accordance with the following schedule: 

YEARS OF CONTINOUS SERVICE 
HOURS PER YEAR – 8 

HOUR SHIFT 
HOURS PER YEAR – 12 

HOUR SHIFT 
0 years through 3 years 80 80 
4 years through 8 years 120 120 
9 years through 15 years 160 160 

16 years 168 172 
17 years 176 184 
18 years 184 196 
19 years 192 208 
20 years 200 220 
21 years 208 232 
22 years 216 244 
23 years 224 256 

24 years + 232 268 

Date of hire with the Sheriff’s Office will be used for the purpose of calculating vacation time.  Years of service shown 
are completed years.  Accrual of vacation time ceases during any medical or personal leave of absence of over thirty 
calendar (30) days.

All newly hired employees shall accrue vacation benefits during their probationary period but shall not uti lize said 
accrued vacation benefit until after one (1) year of c ontinuous service with the Sheriff’s Office. 

Section 11.2 - Vacation Pay 

All Vacation leave will be paid for at the employee’s hourly rate. Vacation hours shall count as time worked for the 
purposes of calculating overtime. 

Section 11.3 - Use Of Vacation Time and Cancellatio n  

Vacation benefits may be taken in increments of the number of hours required to take off one complete scheduled 
shift, but no less without prior authorization of the Sheriff or his designee. In addition a “working day” for  the 
purpose of this Article shall not include a day which an employee is regularly scheduled off from 
duty.   Consequently, an employee may elect to schedule his vacation time in conjunction with days off that the 
employee is regularly scheduled off from duty, without suc h days off being charged against his earned vacation 
accrual.  Employees working a 12 ½ hr. workday may use th eir DRT time in conjunction with their vacation time, i.e.,
an employee may use their 4 hrs. of DRT time and 8 hrs. of va cation time to receive a full day off. 

Vacation time shall be authorized on the basis of seniority with the Office. Normally no more than four (4) persons 
from 1st Shift Jail (including MPI), two (2) persons from 2 nd Shift Jail (including (MPI), one (1) person from Sp ecial 
Services, two (2) persons from Transport, One (1) p erson from SWAP, and one (1) person from Receiving and 
Discharge shall be on vacation at any one time; more MAY be allowed as long as manpower needs are met.  
Supervisors that are responsible for the approval and submission of vacation schedules also have the authority to 
grant requests for changes in these schedules. Supervisors shall set and approve the vacation schedules.  However, 
employees’ scheduling requests or requested changes may or may not be granted depending on operational needs as 
determined by the Sheriff or his designee(s).  Vacation dates may be changed or canceled by the Sheriff or his 
designee(s) in the event of exigent circumstances. In  the event of such cancellation, the re-scheduling will b e 
accomplished in accordance with the provisions of this Agreement. In the event a covered employee shall experience 
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out of pocket expenses incurred as a result of such cancellation, the employee shall submit written proof o f such loss 
for the consideration of the Employer for purposes of re imbursement.   

 On or before November 1 of each year, the Sheriff or his designee shall post a schedule for available vacation during 
the upcoming calendar year.  The employees shall select their vacation preferences in order of Office senior ity within 
their assigned team/shift, with the most senior employe e having the first choice, the next most senior employee  
having the second choice, and so on.  All vacation requests shall be submitted by December 28, of each year.  The 
watch commander or supervisor of the assigned unit, shift or team shall be responsible for maintaining the vacation 
schedule, once approved, and ensuring that all requests for vacation time use have been submitted by the req uesting 
member in writing prior to that member taking the vacati on time.  

After the vacation schedule has been established, no employee can “bump” another employee regardless of 
seniority.  Once the vacation schedule has been posted, any remaining “unscheduled” vacation days shall be taken 
on a daily first-requested, first received basis.  In the event that two or more employees request the sam e vacation 
day (and the request is made on the same day), the employe e with the most seniority within the Office shall hav e 
preference. No employee can “bump” another employee from an “unscheduled” vacation day once established, 
regardless of the employee’s seniority.   

The current process of picking vacation time for Employees assigned to the Jail (including Periodic Imprisonment), 
Receiving and Discharge, Transport, SWAP, and Special Service Deputies shall remain in effect for the duration of 
this contract.  Once a member’s vacation is approved and scheduled, the member will be allowed to take that 
vacation even if transferred and a scheduling conflict develops, as authorized by the Sheriff or his designee. 

Employees may request changes, in writing, to their vacations in any increment. Example: A member may request to 
change an already scheduled block of vacation time to another date, or they request to change only a p ortion of 
scheduled vacation - one day, two days, etc., to anot her date.  

Section 11.4 - Payout of Vacation Benefits 

The Employees covered by this agreement shall receive payout of vacation benefits in accordance with the Vacat ion 
Time Policy attached hereto as Appendix J.   

Section 11.5 - Vacation Carryover 

It is expected that earned vacation will be taken durin g the calendar year. However, up to eighty (80) hours of 
earned vacation time not taken during a calendar year may be carried over to the next year. Any amount in excess of 
eighty (80) hours must receive written permission fro m the Sheriff or his designee. Such requests shall not be 
arbitrarily denied. 

Section 11.6 - Vacation Eligibility  

In order to be eligible for a vacation, a member must ha ve been employed and earned vacation hours in the calendar 
year prior to the year in which they request to take th e vacation. The number of hours earned shall depend on the 
years of service, with the exception of the first year of employment.  

During the first year of employment members shall ea rn vacation hours for each month worked prior to De cember 
31, with the exception of June and December which are non-earning months, with a maximum accrual of eighty ( 80) 
hours.  
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ARTICLE 12 - SICK LEAVE 

Section 12.1 - Definition  

Employees covered by this Agreement who have completed their newly hired probationary period shall be ent itled to 
paid sick leave.  Paid sick leave is a benefit in recognition that employees may occasionally be absent because of 
various illnesses or injuries.  The Employer believes that employees should be protected against a loss of income 
because of such temporary absences.  To the extent permitted by law, paid sick leave can only be used for an 
approved absence that falls under the following guidelines: 

�x Illness or injury of employee, employees dependent or  employee’s family member. 
�x Emergency medical or dental care. 
�x Exposure to contagious disease and possible endangering of others by attendance on duty. 
�x Preventative care. 

Section 12.2 - Sick Leave Accrual 

Sick leave credits accrue during the initial probationary period of employment, but may not be utilized un til one year 
after the date of hire with the office.  All employe es covered by this agreement shall accrue annually the first day of 
each calendar year (January 1st) at the following rate:  

YEARS COMPLETED   8 HOUR SHIFT   12 HOUR SHIFT          
                    1 – 5          48 Hours          72 Hours 
          6 – 10          56 Hours          84 Hour s 
          11-15          64 Hours          96 Hours 
          16-20          72 Hours        108 Hours 
     21 & Above          80 Hours        120 Hours 

All employees covered by this agreement shall be allowed up to a maximum of 2,000 hours of sick leave 
accumulation.

Sick leave does not accrue during any personal leave of absence.  If the employee does not provide two weeks’ 
notice of termination, sick leave credit will be forf eited. 

Effective 2/01/2015, all sick time hours accrued under this agreement  shall be placed into a second sick leave bank 
(“Bank B”).  Those hours shall be used and exhausted prior to the use of sick leave hours accrued and unused prior 
to 2/1/2015, (“Bank A”). 

Section 12.3 - Notification and Use of Sick Leave  

The employee must directly notify the Sheriff or hi s designee(s) on the first day of absence at least thirty minutes 
(30) prior to the start of the employee’s work shift  and every day thereafter when the employee is requesting paid 
sick leave for illness, injury, or a disabling condition, unless and exigent circumstance such as injury or hospitalization 
prevents giving such notice.  Failure to properly report a n illness may be considered as absence without pay and may 
subject the employee to discipline, as well. 

If the Sheriff or his designee(s) does not consider circumstances adequate for the use of paid sick leave, additional 
documentation may be required, regardless of the number of shifts absent.  If this additional documentati on is not 
supplied, then the request for sick leave shall be denied, the time shall be charged to leave without pay, and 
discipline may be imposed. 

Any employee determined by the Sheriff or his designee(s) to be abusing the provisions of the sick leave policy shall 
be subject to appropriate disciplinary action or assignment to a less physically demanding position as deemed 
appropriate by the Sheriff.   
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Accumulated paid sick leave shall be used in increments of no less than one full shift at a time, except that in the 
event of an emergency situation, sick leave may be paid in partial shifts with the approval of the She riff or his 
designee.

Section 12.4 - Annual Sick Leave Payout 

Effective February 1, 2015, all sick time hours accrued, unused, and banked in Bank A will be frozen for purposes of 
eligibility for monetary compensation up to a maximum of 960  hours.  This accrued sick time will continue to be 
eligible for payout based on years of service at time of separation as set forth in the Payout Table below: 

Sick Leave Payouts

1) For employees hired prior to November 1, 2005: 

a) Once an employee accrues two hundred forty (240) hours of sick time, they have the option to cash in 
up to sixty (60) hours of sick time, one time per calen dar year, at the payout percentage based on their 
length of service as indicated in the Payout Table below: 

b)

b) Employees who sign a formal notice of separation may receive such payment, for accrued, unused sick 
time from Bank A up to twelve (12) months prior to their separation date. 

c) Upon voluntary termination of employment, members will r eceive monetary compensation within 30 
calendar days of separation of employment, for accumulated Bank B sick leave based on the following 
schedule of continuous service: 

�x 1 through 5 years – 50% of the number of days accum ulated in their bank at their present 
salary rate. 

�x 6 through 10 years – 67% of the number of days accumula ted in their bank at their present 
salary rate. 

�x 11 through15 years – 75% of the number of days accumula ted in their bank at their present 
salary rate. 

�x 16 years or greater – 100% of the number of days accumu lated in their bank at their present 
salary rate. 

d) To obtain service credit to the full extent allow ed by Illinois law and IMRF policies, if any. 

2) For employees hired after November 1, 2005: 

YEARS OF COMPLETED 

CONTINUOUS SERVICE 

MONETARY COMPENSATION

PERCENTAGE RATE 

5 through 7 years 50%

8 through 10 years 67%

11 through 15 years 75%

16 years or greater 100%
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Once an employee has completed eight (8) years of service, upon separation or layoff, the employee will hav e the 
option to either:  

a) Receive monetary compensation for all remaining accrued, unused sick time at 50% of the value as set 
forth below: 

1) Employees who sign a formal notice of separation may receive such payment, for accrued, 
unused sick time from Bank A up to twelve (12) months prior to their separation date. 

2) Upon voluntary termination of employment, members will receiv e monetary compensation 
within 30 calendar days of separation of employment, fo r accumulated Bank B sick leave 
hours. 

b) To obtain service credit to the full extent allow ed by Illinois law and IMRF policies, if any. 

Section 12.5 - Sick Leave Payout at Separation 

At the time of separation from this bargaining unit no add itional accrued sick leave hours shall be added to Bank B 
and payouts made from Bank B, shall be paid in accordance with the terms of this Collective Bargaining Agreement.   

Section 12.6 - Notification of Balances  

Employees, upon request, shall be notified in writing of  all forms of leaves balances, including vacation, sick leave, 
holidays, etc., no more than semi-annually, absent an exigent situation.   

Section 12.7 - Personal Days  

Regular full-time employees shall be allowed request to use the number of accrued sick hours necessary to take 
three (3) scheduled shifts off each fiscal year as personal days. Employees wishing to use a personal day shall make 
his/her request in writing at least two (2) days in a dvance of the date requested. Use of a personal day shall not be 
reasonably denied by management. These personal days are taken out of accumulated sick leave; however an 
employee must have a minimum of eighty (80) sick le ave hours in order to qualify for such leave. 
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ARTICLE 13 - LEAVES OF ABSENCE 

Section 13.1 - Military Leave  

Employer agrees to comply with all applicable Federal and State laws relative to Military service of employees.

Section 13.2 - Family Medical Leave 

The Employer will comply with all Federal and State laws in granting Family Medical Leave, and may take any actions 
not inconsistent with such laws or the terms of this  Agreement.  Any dispute over an alleged violation of this  section 
(13.2) may be pursued through the appropriate step in the gr ievance procedure prior to arbitration. 

Section 13.3 - Bereavement/Funeral Leave  

When a death occurs in an employee’s immediate family, all bargaining unit employees covered by this Agreement, 
upon request, shall normally be excused for up to three (3) working shifts, for the purpose of preparing for and 
attending the services and to handle personal affairs before or after the services. 

To qualify for funeral leave, an employee must notify the Sheriff or designee of the need for funeral leave as soon as 
possible. An eligible employee shall be paid funeral leave at his normal straight time daily rate of p ay for any day or 
days on which he is excused but would have otherwise been scheduled to work. 

For the purposes of this policy, “immediate family” membe rs include: parent, child, mother-in-law, father-in -law, 
stepparent, stepchild, grandparent, spouse, sibling, sister-in-law, brother-in-law, grandparent-in-law, h alf-sister, half-
brother, grandchild or civil union partner. 

Any additional time off will be charged to, and limited by, any accrued compensatory time, sick leave and vacation 
time. Funeral leave is subject to the approval of the Sheriff or designee(s) and will require written documentati on 
declaring the relationship to the employee, the date and the place of the funeral and proof of attendanc e where 
requested before payment is made. 

The Chief or his designee may grant an additional day of leave for travel time or other extenuating circumstan ces.  

Section 13.4 - Notification 

An employee shall notify his Supervisor immediately following the death of an immediate family member, for 
purposes of the use of authorized bereavement leave. 

Section 13.5 - Personal Leave of Absence  

Employees may request a Personal Leave of Absence in accordance with current Office policies regarding leave, 
which may be amended from time to time by the Sherif f. 

Section 13.6 - Occupational Disability/ Worker’s Com pensation  

The employer will follow State and Federal laws which provide for protection of employees experiencing occupational 
disabilities through accidents or illness in the course of employment, including the Public Employee Disability Act. The 
employees covered by this agreement shall receive occupational disability benefits in accordance with the Workers’ 
Compensation Policy from the County’s Personnel Manual at Chapter 6.3, attached hereto in Appendix B.  If a conflict 
arises, State and Federal laws shall supersede Appendix B. 
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Section 13.7 - Non-Occupational Disability  

The employees covered by this agreement shall receive non-occupational disability benefits in accordance with the 
IMRF Policy from the County’s Personnel Manual at Chapter 6.2, attached hereto in Appendix _C_.  These benefits 
are provided by IMRF and not by the employer. 

Section 13.8 - Job Security  

An employee with twelve (12) or more months of serv ice who is eligible for Family Medical Leave and is absent on 
Family Medical Leave for twelve (12) workweeks or less will have the right to return to the same, or equiva lent, 
position.  Upon return from leave, any requests for re assignment may be considered based on the availability of 
other open positions within the Office. 

Section 13.9 - Benefit Continuation  

The Employers shall follow Federal and Illinois Law in regards to Family Medical Leave (FMLA) and COBRA.  

Section 13.10 - Return to Work  

Prior to returning to work from a disability, the emplo yee must obtain a written statement from a licensed c are 
provider indicating the employee’s ability to perform the essential job functions and the end date of the dis abling 
condition. The employer will follow State and Federal laws which provide for protection of employees experiencing 
occupational disabilities through accidents or illness in the course of employment.   

An employee who sustains a work related injury must notify  the immediate supervisor as soon as possible, provide 
documentation of the injury/illness, and meet deadline s as required.  
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ARTICLE 14 - HOURS OF WORK AND OVERTIME

Section 14.1 - No Guarantee  

This article seeks to describe the normal hours of work for bargaining unit personnel.  This article does  not provide a 
guarantee of any certain number of hours of work per day, per wee k, or per work cycle, nor shall it be construed as 
a minimum or maximum work schedule. 

Section 14.2 - Normal Work Hours/Meal Breaks  

The current normal work hours in effect for employees are d escribed in the paragraphs, which follow.  The normal 
work schedule for Employees assigned to Transport, SWAP, and Special Services shall consist of eight (8) hour shifts, 
as specified in the following paragraphs, such that the employee is normally scheduled for eighty (80) hours of work 
in a 14-day work period in accordance with the prov isions of Section 7(k) of the Fair Labor Standards Act.  The 
normal work schedule for Employees assigned to the Jail (including Periodic Imprisonment) and Receiving and 
Discharge shall consist of twelve and one half (12 ½) ho ur shifts, as specified in the following paragraphs, such that 
the employee is normally scheduled to work one hundred sixty (160) hours in a twenty-eight (28) day work per iod, in 
accordance with the provisions of Section 7(k) of t he Fair Labor Standards Act.  Except in an emergency, changes in 
the current normal work days, work schedules or work period m ay only be made by the Sheriff or his designee(s) as 
provided in this Article and such changes shall not be made to solely avoid the payment of overtime. 

All Employees working a 12 and one half hours shift shall be granted, during each shift, a meal period of 60 minutes; 
30 minutes paid and 30 minutes unpaid. A meal period shall not be taken until the Employee is properly relieve d. If 
the Employee’s Immediate Supervisor is unable to relieve an Employee for an entire meal period, the Employee shall 
be compensated for actual time worked at the appropriate  rate.  Employees working twelve and one half hour sh ifts 
are not to receive their meal period within the first  or last hour of the shift.  Employees working twelv e and one half 
hour shifts using Duty Reduction Time will receive a 30-minute paid meal period.  

Employees working eight (8) hour shifts shall be granted,  during each shift, a meal period of 60 paid minute s. 
Employees working eight (8) hour shifts are not to rec eive their meal period within the first or last hou r of the shift. A 
meal period shall not be taken until the Employee is properly relieved. 

Section 14.3 - Work Schedules by Unit  

Employees assigned to the Jail (Including Periodic Imprisonment): Work Twelve and one half (12 ½) hour shif ts.  

Available current shifts for Employees assigned to the Jail, based on shift bidding as outlined below, are: 

DAYS:  0600 - 1830 

NIGHT:             1800 - 0630  

The current 12 ½ -hour schedule is based on 84 hours  worked during a two (2) week period and allows for  four (4) 
hours of duty reduction time (DRT) time.  The DRT time shall be taken in four (4) hour increments, during the  period 
earned, subject to approval by the shift Watch Commander and may not be taken in the middle of scheduled 
shift.  Availability of time off will be based on senio rity. In the event an affected Employee is not able to take his/her 
DRT time off said Employee shall be paid those DRT hours at the Employee’s straight time rate of pay. DRT hours are 
not subject to roll over from pay period to pay period. In th e event an Employee is mandated to stay during 
scheduled DRT time, the Employee shall be paid at their overtime rate for the time that they actually were manda ted 
to work and the DRT time shall not be carried over. 

10.F.a

Packet Pg. 394

A
tta

ch
m

en
t: 

P
B

LC
_C

or
re

ct
io

ns
_A

gr
ee

m
en

t  
(F

I-
R

-0
40

4-
17

 : 
A

ut
ho

riz
a

tio
n 

of
 C

on
tr

ac
t W

ith
 P

B
LC

, L
oc

al
 5

01
)



697764.2 
27

Employees Assigned to Receiving and Discharge : Work Twelve and one half (12 ½) hour shifts.  

Available current shifts for Employees assigned to Receiving and Discharge, based on shift bidding as outlined below, 
are:

DAYS:  0500 - 1730 

NIGHT:             1700 - 0530  

The current 12 ½ -hour schedule is based on 84 hours  worked during a two (2) week period and allows for  four (4) 
hours of duty reduction time (DRT) time.  The DRT time shall be taken in four (4) hour increments, during the  period 
earned, subject to approval by the shift Watch Commander and may not be taken in the middle of scheduled 
shift.  Availability of time off will be based on senio rity. In the event an affected Employee is not able to take his/her 
DRT time off said Employee shall be paid those DRT hours at the Employee’s straight time rate of pay. DRT hours are 
not subject to roll over from pay period to pay period. In th e event an Employee is mandated to stay during 
scheduled DRT time, the Employee shall be paid at their overtime rate for the time that they actually were manda ted 
to work and the DRT time shall not be carried over. 

Employees Assigned to SWAP:        Work eight (8) hours shifts. Mon – Fri  

Normal schedule is 0800-1600  

Employees Assigned to Transport :             Work eight (8) hours shifts. Mon – Fri  

Normal schedule is 0800-1600  

Employees Assigned to Special Services:              Work eight (8) hours shifts. Mon – Fri  

Normal schedule varies by position   

Section 14.4 - Food Line 

The employer shall continue to allow employees assigned to work inside the jail access to one inmate meal  tray per 
working shift at no cost to the employee.          

Section 14.5 - Work Schedules and Posting of Schedules  

The work schedules for each unit covered by this Agreement shall be posted on an annual basis.  Such schedules 
may be changed by the Sheriff or his designee(s) for operational reasons. Such schedules shall not be changed solely 
for the purpose of avoiding overtime. 

Section 14.6 - Shift Openings  

Employees shall remain assigned to the shift to which they are assigned in January 2018.  When an opening 
becomes available on the day shift, after completion of  training of a new hire, a letter shall be put out to  all members 
of the bargaining unit and shall be posted for no l ess than fourteen (14) days.  The shift opening shall  be filled by the 
deputy with the most seniority (as defined in Section  6.2) who submits a letter of interest, except where a ge nuine 
issue concerning the mission of the Office arises.  For openings on a night shift, the Employer may fill the  shift in its 
discretion, with either a new hire or by posting the openi ng for fourteen (14) days and filling with the most seni or 
applicant.

Section 14.7 - Shift Exchange  

The Employer realizes that there are occasions when it is may be beneficial to both Employees and the Office for 
Employees to be allowed to exchange an RDO (regular day off) with another. Therefore, to best accommodate th e 
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personal needs of the Employee, Employees are granted the privilege of requesting to exchange scheduled work 
shifts, which requests may not unreasonably be denied.  

Employees may request to exchange an RDO with other Employees, provided both Employees are assigned to the 
same watch or division. The day(s) exchanged must be completed within fifty-six (56) days of each other and sh all 
be limited to any normal workday that personnel are sched uled to work within that watch or division. The Employ ee 
requesting the exchange must complete the exchange day report and submit it to the Employee’s Watch 
Commander, or if the Employee does not report to a Watch Commander, the Employee’s division commander for 
authorization.

Normally, an Employee may not be permitted to exchange an RDO with themselves, unless such exchange is 
beneficial to both the Employee and to the Employer or  when under exigent circumstances as deemed exigent by the 
Employer in its sole discretion.  

Section 14.8 - Overtime and Hours Worked  

Employees shall receive overtime pay at the rate of one and one-half (1½) times his hourly rate for all ho urs worked 
in excess of the applicable regularly scheduled work day or period as described hereafter.  For employees assigned to 
an eight (8) hour work shift, overtime shall be paid for all hours worked in excess of forty (40) hours i n a work week. 
For employees assigned to a twelve (12 ½) hour shift, ove rtime shall be paid for all hours worked in excess of e ighty 
(80) hours in a two week period. No employee shall be r equired to flex their hours to avoid overtime. The prov isions 
of this section do not apply to Duty Reduction Time  (DRT) as described in section 14.3 of this Article. If that time off 
is not given, it shall be paid at the members straight ti me rate for that period in accordance with applicable Fair 
Labor Standards Act provisions and section 14.3. 

For purposes of this Article, “hours worked” shall in clude hours paid but not worked including vacation,  holiday pay, 
or compensatory time off, but shall exclude sick time utilized. Work details shall always be paid at the overtime rate 
of the affected Employee.  Nothing in this Agreement shall be construed to require the Sheriff or his designee(s) to 
fill any vacancy. The Sheriff and his designee(s) possess the absolute right to assign overtime work and employees 
must work overtime as assigned by his Sheriff or his designee(s). 

Section 14.9 - Overtime Distribution 

For the purpose of distributing overtime on a basis  that allows everyone in the bargaining unit a reas onably equal 
opportunity to select overtime assignments, voluntary  overtime assignments shall be distributed in the fo llowing 
manner:   

1. Each team in the Corrections Bureau (1A, 2A, 1B, and 2B) shall maintain a calendar solely for the purpose of 
signing up for and distributing voluntary overtime.  E ach team’s calendar shall remain independent from all 
other team’s calendars.  Employees shall sign up for voluntary overtime by placing their name on the team’s 
calendar for the day they are requesting to work.  Emp loyees shall not sign up for a shift more than thirt y 
(30) days in advance. 

2. Overtime shall be chosen from bargaining unit members in the Corrections Bureau by seniority (sworn time) 
with the Sheriff’s Office.  Watch Supervisors shall call employees on their respective calendar for the shift 
they need overtime in order of seniority until all ne cessary positions are filled.  If a supervisor exhausts all 
employees on their respective calendar for the shift they need overtime, the supervisor may call any 
bargaining unit member regardless of seniority to fill t he position(s). 

3. Each group’s seniority list for the purpose of overtime shall independently rotate on a monthly bas is.  For 
example, if Employee A works a voluntary overtime shift in group on Team 1A on May 1st, they shall rotate 
to the bottom of the overtime seniority list for gr oup 1A for the remainder of the month of May or unt il all 
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volunteers who haven’t worked voluntary overtime the mont h of May have been exhausted for that given 
day.  An employee who signs up to work voluntary over time and refuses shall rotate to the bottom of the 
overtime seniority list for that respective group. 

4. Should a shift of four (4) hours or less be required,  a supervisor may request an employee to voluntarily 
work their duty reduction time (DRT time) which shal l be paid at the employee’s appropriate straight time 
rate of pay.  In the event an employee is mandated to stay du ring scheduled DRT time, the employee shall 
be paid at their overtime rate. 

5. Mandatory Overtime – In the event that there are no volunt eers for an overtime assignment, or there is less 
than twelve (12) hours’ notice of such need to fill  a vacancy, such vacancy will be filled with an order-out of 
the least senior Employee on-duty with the qualifications  necessary to carry out the work vacancy.  A list 
shall be maintained by each watch commander detailing Mandatory Overtime assignments done through 
reverse seniority and the assignments shall be rotated by Office seniority such that the least senior 
employee mandated to work overtime goes to the end of th e list and is not mandated to work overtime 
again until the entire list has been expired. 

Section 14.10 - Special Duty Details 

The Employer agrees to adhere to current written policies and procedures regarding the distribution of available 
Special Duty Details, which may be reviewed and reasonably updated from time to time by the Employer to comply 
with state law, attached as Appendix D.  

Section 14.11 - Compensatory Time  

Compensatory time may be earned by an employee in lieu of overtime pay, upon request by the employee and with  
the agreement of the Sheriff or his designee and such agreement shall not arbitrarily be withheld. Employe es may 
accrue up to forty (40) hours of compensatory time during each calendar year, which can be replenished upon use. 
The forty (40) hours compensatory time accrual may be  carried over from year to year. 

Compensatory time shall be taken in increments of the number of hours required to take off one complete sched uled 
shift. Requests for the use compensatory time off must be made at least seventy two (72) hours in advance of th e 
day requested off, except where exigent circumstances such as acts of god exist where prior notice is not possible, in 
such case the request will not arbitrarily be denied by the supervisor. However absent exigent circumstances 
requests to take less than a complete shift off or a complete shift with less than seventy two (72) hours advance 
notice may be granted at the supervisor’s absolute discretion. Compensatory time shall be reported in accordance 
with Sheriff’s Office form number SO-00412 which may be modified by the Sheriff or his designee from time-to-time. 
Compensation time off requests that unduly disrupt operati ons of the Sheriff’s Office or provide insufficient no tice 
may be denied to the extent allowed by law. 

Nothing in this section shall preclude the Sheriff from the r ight to request that an employee take compensatory time 
in lieu of overtime for any non-mandatory assignmen t, however, in the event that request is made by the Sheriff or 
his designee, the employer, the employee has the right to decline the assignment. This provision does not apply to 
staffing overtime or hire backs. 

Section 14.12 - No Pyramiding 

Compensation shall not be paid more than once for the same hours under any provision of this Agreement. There 
shall be no pyramiding of overtime or premium compensati on rates. 
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Section 14.13 - Attendance at Court, Coroner Inquest, or  Administrative Hearings 

Jury Duty  - Employees who are called to serve on a jury during th eir scheduled work shift shall be granted a leave 
of absence with pay for the time they are required t o serve on the jury, less payment received for acting as a juror. 
If the Employee serves on a jury on his/her day off, said Employe e shall not be compensated by the Employers.  

The Employee shall present the court document which gives instructions to report for jury duty to the Sheriff or the 
Sheriff’s Designee. The Employee shall present a copy of the Jury Duty Payment check received to serve on the jury 
to the Sheriff or the Sheriff’s Designee. If an Employee is released from jury duty prior to the middle of his  scheduled 
work shift, the Employee shall return to work for the  remainder of the work shift.

All Employee benefits will continue in effect during jury duty. Seniority shall accrue while an Employee serves on a 
Jury Duty during their scheduled work shift. 

Depositions  - Employees who are required to give a Deposition in connection with their official duties on behalf of 
the County or Sheriff shall, as soon as possible provide notice to their supervisor to make arrangements for  shift 
coverage, if necessary.  Employees who are required to give a Deposition in connection with their official duti es on 
behalf of the County or Sheriff shall be reimbursed f or those hours they are required to give the Depositio n, less 
payment received for giving the Deposition. 

The Employee shall submit documentation, as soon as possible, evidencing that he gave the Deposition to the Sheriff 
or his Designee along with a copy of the witness fee received to give the Deposition. If an Employee is released from 
giving a deposition prior to the end of his schedul ed work shift, the Employee shall return to work for  the remainder 
of the work shift. All Employee benefits will contin ue in effect during the performance of deposition d uties. 
Employees who appear for a Deposition who are Plaintiffs in any action against the Sheriff and/or the County shall  
not be paid for time away from work. 

Court Appearances  - Employees who appear in Court as the plaintiff, witness, or defendant in any action not 
directly related to his official duty shall not be paid for time away from work unless that time is accrued  vacation or 
compensatory time. Such appearance shall not be in a Sheriff’s Office Uniform and/or any clothing which tends to 
identify the Employee as being associated with the DuPage County Sheriff’s Office.  Employees who appear in Court 
who are Plaintiffs in any action against the Sheriff and/or t he County shall not be paid for time away from work 
unless that time is accrued vacation or compensatory time.  

Employees who are required to appear in Court on their off-duty hours in connection with their official duties on 
behalf of the County/Sheriff shall receive a minimum of three (3) hours or the actual time worked, whichev er is 
greater, at the appropriate rate. Court time shall be  counted as time worked for purposes of calculating overti me. If a 
court time immediately precedes or follows an Employee’s scheduled shift, then the Employee shall be compensated 
for only the actual time spent prior to, or after thei r scheduled shift. Employees on “stand by” to attend co urt during 
their off duty time shall be guaranteed two (2) hours o f overtime for such stand by.  

An Employee called to testify in his official capacity on behalf of the Sheriff, and is compensated by the 
County/Sheriff for his time, shall turn over to the C ounty any witness fees paid. 

Conferences  - Employees who are required to attend conferences with Assistant State’s Attorneys in connection 
with their official duties on behalf of the Sheriff t hat overlap from either on-duty time to off-duty time or  off-duty 
time to on-duty time will be paid at the appropriate ra te while off duty. 

Hearing - If an Employee is required to attend an administrative h earing while off duty, in connection with their 
official duties on behalf of the Sheriff, whether to answer charges or to testify as a witness, the Employee will be paid 
at the appropriate rate while off duty. If the Employee is  subpoenaed by the Union on their off duty time for any  
hearing they will not be compensated by the Employer. 
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Section 14.14 - Overtime Pay  

The amount of an employee’s overtime pay shall be deemed to be one-and-one-half (1½) time the employee’s 
straight time hourly rate of pay.  An employee’s st raight time hourly rate of pay shall be determined by dividing the 
employee’s annual base wage by 2080 hours. 
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ARTICLE 15 - AUTOMOBILE 

Section 15 - Automobile  

The Sheriff may provide to employees an automobile for use on official Sheriff Business. If provided, such automobile 
must be used in accordance with rules and regulations established by the Sheriff, which may be changed at any time 
by the Sheriff.  
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ARTICLE 16 - INSURANCE  

Section 16.1 - Benefits and Premiums 

Bargaining unit employees shall continue to receive the same health, dental and other insurance benefi t options as 
other DuPage County employees at the same employee/dependent premium cost(s) as those other DuPage County 
employees.  In no event will bargaining unit employees pay m ore in premiums or co-pays, or receive less health or 
dental benefit for the insurance option they choose  than other DuPage County employees who choose that same 
option. 

life insurance- Employer will provide a $25,000 life insurance policy at no cost to the employee. Employees will be 
given the option to purchase life insurance at the rate paid by current employees following separation from the 
employer.

Section 16.2 - Survivor’s Benefits  

The employer agrees to provide health insurance benefits to the surviving spouse of an employee as outlined in the 
provisions of the Illinois Compiled Statutes. 

Section 16.3 - Retiree’s Insurance and Contribution and Early  Buyouts  

In accordance with Illinois Public Act 86-1444, employees covered by this Agreement who retire shall be allowed to 
continue coverage under the health plan in effect f or all active employees and shall pay for single/family coverage in 
an amount equal to that paid by other retired DuPag e County employees who have selected the same health plan 
option. Members covered by this agreement shall not be excluded from any early retirement incentive program 
offered to any other County employees. All members are covered by two kinds of retirement programs. Soc ial 
Security insurance is provided on a shared cost basis; the member and the employer will pay social security a t the 
rates designated by the IRS. This coverage is provided from the date of hire. 
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ARTICLE 17 - PERFORMANCE EVALUATIONS  

Section 17 - Performance Evaluations  

Each employee may be eligible for a performance review. The Sheriff or his designee(s) will conduct any 
performance review in accordance with procedures and standards that are developed by the Sheriff.  

Non-probationary employees shall be evaluated semi-annually. During the performance review, the supervisor a nd 
employee shall discuss each portion of the performance review report, focusing on the employee’s performance. The 
employee is encouraged to write any comments he has on the report and is required to sign it. 

Probationary employees shall receive an evaluation of their job performance at various intervals after the 
appointment of the probationary employee. During the per formance review, the supervisor and employee shall 
discuss each portion of the performance review report, focusing on the employee’s performance. The employee is 
encouraged to write any comments he has on the report and  is required to sign it. When a probationary employe e is 
under the direct supervision of a Field Training Officer the FTO shall evaluate him on a regular basis. 

The Sheriff or his designee(s) may order a special performance review when deemed appropriate, including, but not 
limited to, periods when an employee’s job performance is questionable, the employee is believed to be working 
below the level of performance necessary to accomplish the basic requirements of his position, or the emplo yee is 
being considered for another position within the Sheriff ’s Office and the prospective appointment would occur before 
the end of a performance review period. 

Performance appraisal of each bargaining unit employee will be conducted by management on a bi-annual basis, by 
a supervisor who holds the rank of Sergeant or higher an employee’s evaluation shall be reviewed and discussed with 
the employee. An employee’s signature on the evaluation does not constitute agreement with the evaluatio n. 

A supervisor will meet with an employee at the beginn ing of the evaluation period to discuss the performance 
appraisal system and expectations. Throughout the evaluation period the supervisor will endeavor to provide the 
employee with feedback about significant performance matters. Throughout the evaluation period the employ ee will 
provide information to their supervisor about their si gnificant performance achievements and about their below 
standards performance.  
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ARTICLE 18 - SALARIES 

Section 18.1 - Steps Increase 

Effective during the pay periods which include December 1, 2015, and December 1, 2016, employees will receive a 
4% across the board wage increase.  Effective during the pay periods which include December 1, 2017, December 1, 
2018, and December 1, 2019, employees will receive a 2% across the board wage increase.  In addition, empl oyees 
shall receive step increases on the anniversary date utilized for the December 1, 2015 step increases, in accordance 
with the below step schedule.  Any member with a sworn da te after March 20, 2015, such sworn date shall be 
utilized for placement on the Deputy Sheriff salary scale and for purposes of step increases. 

All bargaining unit members who separated from employment in g ood standing (retirement or otherwise separation 
in good standing) on or after December 1, 2015, or who were promoted or transferred out of the bargain ing unit on 
or after December 1, 2015 and who remain employed as deputy sheriffs shall receive prorated retroactive payments 
under the same terms and conditions as current bargaining unit members. 

Section 18.2 - Wage Scale  

DEPUTY SHERIFFS - ASSIGNED TO CORRECTIONS 
CURRENT
(FY15)

12/1/2015
(FY16)
4%

12/1/2016
(FY17)
4%

12/1/2017
(FY18)
2%

12/1/2018
(FY19)
2%

12/1/2019
(FY20)
2%

YRS Services FY15
Step

      

Probation 49,900  51,896  53,972  55,051  56,152  57,275

0 1   53,062 55,184   57,392     58,540  59,710  60,905  

1 2    54,195 56,363 58,617    59,790     60,985    62, 205 

2 3    55,877 58,112 60,437    61,645 62,878 64,136

3 4 58,017 60,338 62,751     64,006   65,286 66,592

4 5 60,231 62,640  65,146  66,449 67,778  69,133 

5 6 63,011  65,531  68,153 69,516 70,906 72,324

6 7 65,791 68,423 71,160 72,583 74,034 75,515

7 8 68,570 71,313 74,165 75,649 77,162 78,705

8 9 71,353 74,207 77,175     78,719 80,293 81,899

9 10 74,131 77,096 80,180 81,784      83,419 85,088

10 10 74,131 77,096 80,180 81,784 83,419 85,088

11 10 74,131 77,096 80,180 81,784      83,419   85,088 

12 11 75,910 78,946 82,104 83,746 85,421    87,130 

13 11 75,910 78,946 82,104 83,746 85,421    87,130 

14 12 77,856 80,970 84,209    85,893 87,611  89,363 

15 12  77,856 80,970 84,209   85,893 87,611   89,363 

16 13 79,853 83,047 86,369     88,096 89,858    91,655 

17 13 79,853 83,047 86,369 88,096 89,858   91,655 

18 14 82,900 86,216 89,665    91,458    93,287 95,153

    
Continuation 
Pay
21+

85,000 88,400 91,936 93,775 95,650 97,563
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Deputies assigned as Corporals shall receive a salary equal to their current salary, plus 2%, at the tim e of their 
appointment.  Deputies who move from Corporal assignment back to Corrections Deputy will be moved back to the 
appropriate step on the Deputy Scale. 

Section 18.3 - Call Back Pay  

Any employee called back to work by the employer outside of his regularly scheduled shift or on his scheduled day 
off shall be paid a minimum of two (2) hours pay at t he applicable rate of the affected Employee, beginning at the 
time of arrival at the designated location and ending at t he completion of the assignment or reason for call back. The 
provision of the two (2) hour minimum shall not appl y if an employee is called back to correct their own error, 
wherein they shall only be compensated for time actually worked. 

Section 18.4 - Stipends/Collateral Compensation 

C.E.R.T. - Any employee appointed to C.E.R.T. who fulfills all duties required by the C.E.R.T. required by the C.E.R.T. 
commander shall receive a page stipend of $25.00 per week for any time they are considered to be “On-Call .” 
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ARTICLE 19 - MISCELLANEOUS 

Section 19.1 - Printing of Agreement  

The Union shall have the contract and any agreed upon Memoranda of Understanding printed, and the Employer 
shall be provided five (5) copies and all employees shall be provided a copy.  

Section 19.2 - Personnel Files  

Any employee may inspect his or her own personnel file twice a year as per the Personnel Record Review Act.  This 
may be done at any time, which is mutually convenie nt to the Sheriff’s Office and the employee. During this 
inspection a personnel staff member must accompany the employee.  

Section 19.3 - Retirement Stars and Identification  

The Sheriff shall issue retirement identification cards to retiring sworn personnel with a minimum of twen ty (20) 
years of service and who are retiring in good standing.   Retiring Personnel must return their regularly issued star and 
identification cards and are prohibited from retaining original issue stars or identification cards.  The Sheriff shall 
issue retirement stars with the banner “RETIRED”  to sworn personnel who are retiring in good standing wi th a 
minimum of twenty (20) years of service with the DuPage County Sheriff’s Office. 

Section 19.4 - Residency  

Sworn employees of the Sheriff’s Office shall reside within the geographic boundaries established by the Sheriff, per 
the attached map see Appendix B. 

Section 19.5 - Resignation: Voluntary Termination  

Employees shall submit their intent to resign, in writ ing, fourteen (14) days prior to the effective date of said 
resignation. Failure to give proper notification of resignat ion will result in the Employee’s ineligibility for rehire or 
recommendation.

Section 19.6 - Reimbursement of Training and Equipment Expense s  

Employees attending training shall be reimbursed for expenses relating specifically to such training in accordance 
with current DuPage County Travel/Business Reimbursement Regulations or as such regulations shall be modified or 
changed from time to time.  

 The employee shall be reimbursed for costs incurred in connection with attendance at certain Office autho rized 
training courses, whether held within or outside of DuPage County, as approved by the Bureau Chief prior to the 
attendance of the course. The employee will also be reimbursed for attendance at luncheons, conferences and other 
job related occasions when requested to attend by th e Office and approved by the employees Bureau Chief. 

Any employee who wishes to voluntarily separate their employment within one year after completion of any 
specialized training provided by the Sheriff’s Office understands that the costs of said training, uniforms and 
equipment provided, will be withheld from any final c ompensation or payments due them from the DuPage County 
Sheriff’s Office. 

Employees attending training, at the direction of the Of fice, shall be reimbursed for expenses relating specifically to 
such training in accordance with then existing reimbu rsement regulations. 
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Section 19.7 - Outside Employment  

Employees covered by this agreement who wish to work outside employment will submit their requests in writin g to 
the Sheriff on the form approved by the Sheriff. Ap proval of such outside employment requests shall not be 
unreasonably denied by the Sheriff. 

Section 19.8 - Rules and Regulations  

Unless otherwise stated and agreed to in this Agreement, Sheriff’s Office General Orders, Rules, Regulations, and 
Policies shall be updated regularly to maintain compliance with all applicable codes and laws, including standards as 
determined by any accrediting body. The Sheriff ret ains the authority to make, change, update or alter any of  the 
above in a manner that is neither arbitrary nor cap ricious unless otherwise agreed to in this agreement. Employees 
covered by this agreement shall be provided access to a copy of such rules, regulations, general orders and/or 
policies and procedures.

Section 19.9 - Temporary Light Duty  

Unless otherwise provided by law, the Sheriff or the Sheriff’s Designee may at the Sheriff’s or the Sheriff Designee’s 
sole discretion approve temporary light-duty assignment requests. Requests for temporary light duty shall be 
submitted in accordance with General Order PER1-2.1 which may be reasonably modified by the Sheriff or his 
Designee from time to time. 

Section 19.10 - Tuition Reimbursement  

The employees covered by this agreement shall receive tuition reimbursement benefits in accordance with the  Tuition 
Reimbursement Policy from the County’s Personnel Manual at Chapter 6.4, attached hereto in Appendix E. 

Section 19.11 - Adoption Assistance 

The employees covered by this agreement shall receive adoption assistance in accordance with the Adoption 
Assistance Policy from the County’s Personnel Manual at Chapter 6.7, attached hereto in Appendix F.  

Section 19.12 - Survivor’s Benefits  

Any members’ eligible survivor, in the event of a line of duty death, is entitled to federal benefits provi ded for in the 
“Public Safety Officers Act” (42 U.S.C. 3796, et seq.).  These benefits are provided through the federal go vernment 
and not by the employer. 

Additionally, members are provided with death benefits and disability protection through Illinois Municipal Ret irement 
Fund, (IMRF). Details of these benefits are available through the County Personnel Department or through the 
Administrative Assistant in the Sheriff's Administrative Office. A deceased member’s survivors may be eligible for 
other benefits provided by the State of Illinois, th is section is not meant to be restrictive. 

Section 19.13 - Pension Plan/Retirement  

All members are also covered by a pension plan as provided through the Illinois Municipal Retirement Fund as set 
forth in the Illinois Municipal Retirement Fund in the Co unty Policy Manual at 6.2 attached hereto in Appendix C. In 
addition, the Sheriff’s Law Enforcement Pension covers all Deputies. Complete details on eligibility requirements and 
extent of coverage are made available to the member at the time of employment. 
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Section 19.14 - Employee Retention Program 

All employees covered by this Bargaining Agreement shall receive Retention payouts in accordance with Appendix K 
of this Agreement. 

Section 19.15 - Training Courses

Employees may be given the opportunity to attend Sheriff’s Office approved classes to further their education and 
improve job performance.  Employees may be required to alter their regular work schedule to attend these Sh eriff’s 
Office approved classes. Mandatory classes attended during off-duty time will result in payment at the a ppropriate 
rate.

Section 19.16 - Weapons Qualifications  

Employees shall normally be required to qualify with their duty weapon a minimum of twice annually, and  non-duty 
weapon annually. Employees unable to qualify will be required to attend remedial training as provided in OF F 4-99. 
The employee’s duty weapon shall be kept in proper operating condition. The Sheriff will provide proper cleaning 
materials and ammo for duty weapon qualification. Qua lifications for duty weapons will normally occur on duty 
without loss of pay; however an employee failing to  qualify when time is provided on-duty will be requir ed to qualify 
off-duty without pay. Qualification for off-duty we apons will be done without pay and with the employee’s  own 
ammunition. 

Section 19.17 – Grooming Standards 

Employees are expected to maintain a professional look at all times while on duty. 
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ARTICLE 20 - WORKING CONDITIONS 

Section 20.1 - Work Environment  

The Employer shall endeavor to provide a reasonably safe work environment for all employees.  The Employer, the 
Union, and all bargaining unit employees shall communicate as necessary to achieve this purpose.   

Section 20.2 - Communicable Diseases 

The current Personnel Policy OFF.4-33.3 is hereby incorporated into this Section of the Agreement.  The Sheriff will 
maintain a policy that is in compliance with current  ACA and OSHA standards. 

Section 20.3 - Safety Training for Field Work  

All employees shall participate in mandatory safety training during regularly scheduled work hours as required by the 
Sheriff. Employees will not be required to bear the cost of the training.

Section 20.4 - Sub Contracting  

The employer will not subcontract work historically  performed by the bargaining unit in a manner which  violates 730 
ILCS 140/1-4.

Section 20.5 - Damage to Personal Property  

The employer agrees to repair or replace as necessary an employee’s eyeglasses, contact lenses, prescription 
sunglasses up to a value of $150.00 and watches up to a value of $50.00, if such are damaged or broken, if dur ing 
the course of the Employee’s duties the Employee is required to exert physical force or is attacked by another 
person, and the damage did not occur through the fau lt of the employee. Any such incident is to be docu mented 
with the employee’s immediate supervisor. The employee shall provide receipts prior to any reimbursement. 

10.F.a

Packet Pg. 408

A
tta

ch
m

en
t: 

P
B

LC
_C

or
re

ct
io

ns
_A

gr
ee

m
en

t  
(F

I-
R

-0
40

4-
17

 : 
A

ut
ho

riz
a

tio
n 

of
 C

on
tr

ac
t W

ith
 P

B
LC

, L
oc

al
 5

01
)



697764.2 
41

ARTICLE 21 - UNIFORM 

Section 21.1 - Uniforms  

Newly hired employees shall be given the following items and accessories. This list is subject to change based on 
factors including, but not limited to: product availabili ty, changes in law or regulation, or operational ne eds of the 
Office. The number of each item is indicated:

A. Deputy Sheriff: 

1.  Jacket, year round - Navy blue – 1  
2.  Liner for above jacket - 1 
3.  Shirts - (summer), Short sleeve - 4  
4.  Shirts - (winter), Long sleeve - 4  
5.  Slacks - 4  
6.  Neckties - 2  
7.  Nameplates - 2  
8.  Velcro, or Plain Belt, - 1  
9.  Shoes - Black Oxfords - 1 pair  
10.  Gold Tie bar - 1  
11.  Glove Pouch - Plain Black - 1  
12.  Handcuffs - 1  
13. Slim Line Cuff Case, Plain - 1  
14.  Sam Brown Belt – 1  
15.  Belt keeper - 4  
16.  Magazine Pouch–Double Automatic or Speed Loader Case - 1 
17.  Sheriff’s Hat, Navy, Felt - 1  
18.  Black and Green Raincoat w/DuPage Screen - 1  
19.  Black Nylon Rain Hat Cover - 1  
20.  Riot Helmet - 1 (If Applicable) 
21.  Riot Conversion Kit - 1 (If Applicable) 
22.  Level II, Body Armor W/Cover - 1 (If Applicable) 
23. Stab Resistant Vest – 1 (If Applicable) 
24.  Green Mesh Safety Vest w/Sheriff Screen - 1  
25.  Star - 1  
26.  Wallet Star - 1  
27.  Commission Card – 1  
28.  Master Gun Cable Lock - 1  

All employees issued soft body armor or stab resistant vests are required to wear the soft body armor or stab  
resistant vest while performing the duties as a member of th is Office unless exempted by medical documentation.  All 
soft body armor or stab resistant vests issued shall comply with the current minimum protective standards  prescribed 
by the National Institute of Justice. Employees shall wear only Office-approved body armor or stab resistant vests.  
Body armor or stab resistant vests shall be worn in accordance with the manufacturer’s instructions and guideli nes. 
Employees issued Office body armor are required to wear their body armor including all ballistic panels inserts in 
accordance with the manufacturer’s guidelines. Employees issued Office stab resistant vests are required to wear 
their stab resistant vests including all panels or inserts in accordance with the manufacturer’s guidelines. The Sheriff’s 
Office shall replace body armor or stab resistant vests that is worn, damaged or expired as per manufacturer ’s 
recommendations.  The employee shall pay for body armor or stab resistant vests that must be replaced due to the 
misuse or abuse by the employee. Wearing, care and maintenance of Office uniforms shall be in accordance with 
Office Policy PER 1-9 and COR 6-3.13.1. 
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Section 21.2 - Clothing Allowance  

Employees covered by this agreement that are assigned to uniformed positions shall have the option to rece ive a 
letter of authorization one (1) time per year authorizi ng them to spend $550.00 at the vendor that is curre ntly under 
contract with the Employer to supply approved uniforms  and equipment or in lieu of the clothing allowance  
authorization letter, opt to receive an amount adde d to their pay check one (1) time per year in the amo unt of 
$550.00 to be added to their taxable income.   
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ARTICLE 22 - EMPLOYEE DRUG, ALCOHOL AND OTHER TESTI NG 

Section 22.1 - Employee Drug and Alcohol Testing Policy   

It is the policy of the Sheriff that the public has the a bsolute right to expect that persons employed by the Sh eriff will 
be free from the effects of drugs and alcohol.  Accor dingly, the Employer may require employees to submit to  
random urinalysis testing and/or other appropriate drug and alcohol testing at a time and place designated by the 
Employer.

At the time of such testing, the employee may request th at a blood sample be taken at the same time so that a 
blood test can be performed if the employee tests positive in the urinalysis test.  If an employee tests positive in any 
such test, the test results shall be submitted to t he Sheriff or his designee(s) for appropriate action.  A portion of the 
tested sample shall be retained by the laboratory so that the employee may arrange for a confirmatory test to be 
conducted by a licensed clinical laboratory of the employee’s choosing and at the employee’s expense.  The first time 
a non-probationary employee tests positive for drugs or  alcohol in a test administered under this Section, the Sheriff, 
at his sole discretion, shall have the right to discipl ine the employee, up to and including termination. 

The use, sale, purchase, delivery or possession of illegal drugs, abuse of prescribed drugs, failure to report to the 
Sheriff known adverse side effects of medication or prescription drugs which the employee may be taking, as well as 
being under the influence of alcohol or the consumptio n of alcohol while on duty or just before duty begins  shall be 
cause for discipline, including discharge.  For purposes of this Section, “under the influence of alcohol”  shall be 
defined as a blood alcohol level of more than .02%, although a blood alcohol level of below .02% shall not preclude 
the Sheriff from establishing a violation of this Art icle by other means. 

The Sheriff, or his designee, may also require an employee to submit to a urine and/or blood tests if the  Sheriff 
determines there is reasonable suspicion for such testing. The illegal use, sale or possession of prescribed drugs at 
any time while employed by the Employer, abuse of prescribed drugs, as well as being under the influence of alcohol 
or the consumption of alcohol immediately before or while on duty, shall be cause for discipline up to and including 
termination.

Section 22.2 - Prohibitions against use or consumption of Narcotics, Alcohol, or Other Substances 
Pursuant to this Agreement  

A. Any location at which County or Sheriff’s Office business is conducted, whether at the County 
Complex or any other worksite, is declared to be a drug-free workplace.  This will include County 
vehicles and any private vehicles parked on County premises or work sites. 

B. All employees are prohibited from reporting for wor k with their physical or mental faculties 
adversely affected because of prior indulgence in alcohol, illegal drugs or through the misuse of 
prescription medications. 

C. Employees are generally prohibited from consuming alcohol during their work hours.  For rare and 
special occasions an employee may request prior approval from their supervisor.  Exceptions to this 
are members whose assignments may require them to consume alcohol in the course of their job 
duties (i.e., undercover assignments). 

D. All employees are prohibited from unlawfully manufactur ing, distributing, dispensing, or using 
controlled substances in or outside of the workplace.  The following is a partial list of controlled 
substances.  The Personnel Division can provide a complete listing and explanation of controlled 
substances.  Controlled substances for purposes of this policy include:  Narcotics (heroin, 
morphine, etc.), Cannabis (Marijuana, hashish), Stimulants (cocaine, amphetamine, etc.), 
Hallucinogens (PCP, LSD, “designer drugs,” etc.). 
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It is the employee’s responsibility to inform their Depart ment Head or Supervisor if the employee is currently on 
medication and is operating Sheriff’s Office machinery or equipment.  An employee may not have their work 
performance adversely affected by controlled substances or alcohol and still be in compliance with this policy.  

Section 22.3 - Over-the-Counter/Prescription Drugs  

In the interest of public and employee safety, employee s will in good faith, notify the Employer of any known  side 
effects of over-the-counter or prescription drugs w hich may adversely affect job performance.  A “known s ide effect” 
is an effect of an over-the-counter or prescription dr ug of which the employee has been informed by a physician or 
has experienced in the past.  Upon notification, the Employer may reassign the employee for the period of tim e 
during which the employee is affected.  Such notification by an employee, standing alone, will not resu lt in 
disciplinary action.  The Employer is in no way limited by this section from taking action under the disciplin ary section 
of this Agreement if employee abuse of over-the-counte r or prescription drugs warrants such action. 

Section 22.4 - Type of Testing  

Where the Employer has a reasonable suspicion that the employee has consumed alcohol during the course of the 
work day, or used illegal drugs, the Employer has the righ t to require the employee to submit to alcohol or drug 
testing.

Section 22.5 - Order to Take Test  

The Employer shall provide the employee at the time he/she is ordered to submit to testing with a written notice o f 
the order, setting forth at least some of the facts and inferences upon which the Employer bases its conclusion of 
reasonable suspicion.  The employee shall have the right, upon request, to consult with a union represe ntative 
and/or counsel prior to any questioning, so long as the r equest does not unreasonably delay the testing process.  
Refusal to comply with the order to test shall subject the  employee to discipline, but taking of a test shall not operate 
to waive any objection or rights the employee may have.  

Section 22.6 - Tests to Be Conducted  

The Employer shall use a clinical laboratory or hospital facility that is licensed per the Illinois Clinica l Laboratory Act.  
The Employer shall establish a chain of custody procedure to insure the integrity of samples and test results, and 
shall not permit the employee or any other bargaining unit member to be part of such chain.  Sufficient sam ples shall 
be collected so as to permit an initial, a confirma tory test, and a subsequent test to be arranged at a facility of the 
employee’s choosing.  The Employer agrees to pay for the subsequent test at the laboratory chosen by the employee 
if the subsequent test result is negative.  The Employer agrees that testing shall be by gas chromatography/mass 
spectrometry (GCMS) or an equivalent scientifically accurate test.  In cases where the Employer has probable cause 
to suspect alcohol consumption, the Employer may require the employee to submit to a Breathalyzer test or 
Intoximeter.

Section 22.7 - Results  

As to drug testing, the Employer shall only be notified in the event that a sample has tested positive for a particular 
drug on both the initial and confirmatory test, and any i nformation otherwise coming into the possession or 
knowledge of the Employer (e.g., insurance billings) shall not be used in any manner or forum adverse to the 
employee’s interests.  As to alcohol testing, test results showing a blood alcohol concentration of .02% shall be 
considered positive. The employee shall receive a copy of all test results received by the Employer.  

Section 22.8 - Right to Contest  

The Union and/or the employee shall have the right to con test and/or grieve any aspect of any testing under this  
Article, including the right to test, the order, the admi nistration of the test, the significance or accuracy  of the test, or 
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the consequences of the test results if such consequences do not result in discipline. Nothing herein shall waive or 
limit any rights employees may have concerning such tests that may arise outside the Agreement, which the 
employee may pursue with or without the Union. 

Section 22.9 - Voluntary Request for Assistance  

No adverse employment action shall be taken in any manner or forum against any employee who voluntarily seeks 
assistance for alcohol or drug related problems, other than the Employer may temporarily reassign an employee if 
he/she is then unfit for duty in his/her current assignment.   Provided, however, an employee who voluntarily seeks 
assistance for an alcohol or drug related problem more than one time may be subject to adverse employment 
actions.  All such requests shall be held strictly confidential and not released or used in any manner or forum 
contrary to the employee’s interests; and provided further, however, that this provision shall not apply where the 
employee is under investigation prior to voluntarily se eking assistance, or whose violation of this Article is about to be 
discovered.

Section 22.10 - Pre-Employment Testing  

Nothing in this Article shall prohibit the Employer from requ iring and conducting pre-employment drug testing. 

Section 22.11 - Employee Assistance Program  

A specific Employee Assistance Program (EAP) is offered through the County of DuPage.  EAP is a confidential service 
that offers professional counseling and referral services. 

Participation in EAP is voluntary.  Services of the EAP are available to all Office members by request or supervisory 
referral.  If further help is needed, an EAP counsel shall provide a referral to another appropriate community 
resource based on its referral policy.  

10.F.a
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ARTICLE 23 - EMPLOYEE SOLICITATION 

Section 23 - Employee Solicitation  

While the Employer acknowledges that bargaining unit employees may conduct solicitation of DuPage County 
merchants, residents or citizens, the Union agrees that no bargaining unit employee will solicit any person or entity 
for contributions on behalf of the DuPage County Sheriff’s Office or the County of DuPage. 

Bargaining unit members agree that the Office name, shield or insignia, communication systems, supplies and 
materials will not be used for solicitation purposes.  Solicitation for the benefit of the collective bargaini ng 
representative by bargaining unit employees may not be done on work time or in a work uniform.  The ba rgaining 
unit employees agree that they will not use the words  “DuPage County Sheriff’s Office” in their name or describe 
themselves as the “County of DuPage."  Bargaining unit members shall have the right to explain to the pub lic, if 
necessary, that they are members of an organization providing collective bargaining, legal defense and other benefits 
to all members employed by the County. 

The foregoing shall not be construed as a prohibition of l awful solicitation efforts by bargaining unit members 
directed to the general public.  Each party hereto agre es that they will comply with all applicable laws re garding 
solicitation. 

This Section 23 does not apply to the solicitation efforts of the Policeman’s Benevolent Labor Committee or any of its 
agents who are not bargaining unit employees.
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ARTICLE 24 - NO STRIKE OR LOCKOUT 

Section 24.1 - Strike Prohibited  

The Union or any officers, agents, representatives or employees covered by this Agreement shall not in any way, 
directly or indirectly, call, instigate, authorize, promote, sponsor, engage in, participate in, encourage or condone any 
strike, sympathy strike, sit-in, slowdown, concerted st oppage of work, concerted refusal to perform overtime, m ass 
resignations, mass absenteeism, or any other intentional interruption, disruption or the concerted interference wi th 
the full, faithful and proper performance of the du ties of employment with the Employer, or any other intentional 
interruption of operations or other concerted refus al to obey lawful orders of the Employer or designee, or to ratify, 
condone or lend support to any such conduct or action  against the Employer. 

Any employee who violates any of the provisions of th is Article may be subject to immediate discharge or otherwise 
disciplined by the Employer, at the discretion of th e Employer.  In the event of a violation of this Se ction of this 
Article the Union immediately shall disavow such action and instruct the employees to return to work, and sha ll use 
its best efforts to achieve a prompt resumption of n ormal operations. 

Section 24.2 - Discipline of Strikers  

Any employee who violates the provisions of Section 24.1 of this Article may be subject to immediate discha rge or 
otherwise disciplined by the Employer, at the discretion of the Employer. 

Section 24.3 - No Lockout  

The Employer agrees that it will not lock out employe es during the term of this Agreement. 

Section 24.4 - Employer’s Judicial Remedies  

Nothing in this Article shall be construed as a limitati on upon the right of the Employer to seek judicial relief in the 
nature of injunctive relief and or money damages, or to d iscipline employees, if this Article is violated. 
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ARTICLE 25 - ENTIRE AGREEMENT 

Section 25 - Entire Agreement  

This Agreement, upon ratification, supersedes all prior practices and agreements, whether written or oral, u nless 
expressly stated to the contrary herein, and constitutes  the complete and entire agreement between the parties , and 
concludes collective bargaining for its term unless otherwise expressly provided herein. 

The parties acknowledge that, during the negotiation s which resulted in this Agreement, each had the unlimited right 
and opportunity to make demands and proposals with r espect to any subject or matter not removed by law from t he 
area of collective bargaining, and that the underst andings and agreements arrived at by the parties after th e exercise 
of that right and opportunity are set forth in this A greement.  Therefore, except as otherwise specifically provided 
herein, the Employer and the Union, for the duration of this Agreement, each voluntarily and unqualified ly waives the 
right, and each agrees that the other shall not be obligated to bargain collectively with respect to any  subject or 
matter referred to or covered by this Agreement, or w ith respect to any subject or matter not specifically referred to 
or covered in this Agreement, including the impact of the Employer’s exercise of its rights as set forth herein on 
wages, hours of work or terms and conditions of employment .  
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ARTICLE 26 - SAVINGS CLAUSE 

Section 26 - Savings Clause  

If any Article, Section or portion of this Agreement is subsequently declared by legislative or judicial authority to be 
unlawful, invalid, unenforceable or not in accordance with applicable statutes, by any board, agency or court of 
competent jurisdiction or by reason of any subsequently enacted legislation, such decisions or legislation shall apply 
only to the specific Article, Section or portion ther eof and the remaining parts or portions of this Agre ement shall 
remain in full force and effect for the duration of this Agreement. The parties shall thereafter meet to ne gotiate over 
the provisions that are so declared. The terms of Article XXI, No Strike Lockout shall remain in full force during the 
period of any such negotiations.   
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ARTICLE 27 - DURATION AND TERM OF AGREEMENT 

Section 27 - Duration and Terms of Agreement  

Unless otherwise specified herein, this Agreement shall be effective as of the first day of the first pay  period after it is 
signed by both parties, and shall terminate at 11:59  p.m. November 30, 2020.  It shall be automatically rene wed 
from year to year thereafter unless either party notif ies the other in writing at least ninety (90) days prior t o the date 
of expiration or anniversary date that it desires t o modify this Agreement.  In the event that such notic e is given, 
negotiations shall begin no later than sixty (60) d ays prior to the anniversary date. 

Notwithstanding any other provision of this Article or ag reement to the contrary, this Agreement shall remain in  full 
force and effect after the expiration date and until a new agreement is reached unless either party gives at least ten 
(10) days written notice to the other party of its des ire to terminate this Agreement, provided such termi nation date 
shall not be before the anniversary date set forth in the precedin g paragraph.

Executed this ____ day of ___________, 2017 after ratification by the Union's membership and after receiving official 
approval by the Sheriff and County Board of DuPage County, Illinois.  

SHERIFF     POLICEMEN’S BENEVOLENT LABOR COMMITTEE  
      LOCAL #501 

___________________________________   ___________________________________ 
John E. Zaruba, Sheriff, County of DuPage  Leo Penkala, President  

COUNTY OF DUPAGE COUNTY, ILLINOIS 

___________________________________ 
Dan Cronin, Chairman 
DuPage County Board 
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APPENDIX J 

PAYOUT OF VACATION

Employees may carry over up to eighty (80) hours of  vacation from one (1) year to the next according t o their 
normally scheduled bi-weekly hours.  If an employee wants to carry over more than eighty (80) hours of vac ation, 
the employee should submit a written request to the Sheriff or his designee.  Any vacation carried over in excess of 
eighty (80) hours must be used within the first quarter.   The excess carry-over vacation cannot be sold. 

Once an employee has completed five (5) years of continuous service, they may elect to receive monetary payment 
for up to five (5) days or 37.5/40 hours of their earned v acation accrual at full value, in full day increments.  U pon 
completion of fifteen (15) years of continuous serv ice, an employee may elect to receive monetary payment for up to 
ten (10) days or 75/80 hours of their earned vacation accrual at full value, in full day increments.  An em ployee is 
eligible to receive this payment one (1) time per cal endar year. 

If an eligible employee elects to sell vacation time, t he “pay date” determines the calendar year.  For example, if an 
employee is requesting a payment at the end of the year (December), the “pay date” is the following calendar year 
(January).  An employee will not receive this payment  if the vacation time is unearned. 

For an employee that has completed one (1) year or mor e of service, upon separation or layoff the employee will 
receive monetary compensation for any accrued, unused vacation time. 

Separated employees will receive any earned vacation payout on their last paycheck. 
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APPENDIX K
EMPLOYEE RETENTION PROGRAM

PRACTICE

It is the practice of the Employers to provide reten tion incentives in order to provide long-term employe es additional 
income protection for retirement in the form of a cap ital accumulation program. 

ELIGIBILITY

�x All full-time and part-time employees who participated i n the Illinois Municipal Retirement Fund and 
began their employment with DuPage County on or before November 30, 2002. 

�x Eligibility begins at age fifty-five (55) and ten (10 ) years of continuous service or twenty (20) years of 
continuous service independent of age. 

GUIDELINES

A. At the time of voluntary separation or layoff, retention  benefits will be paid based on the following schedule and 
eligibility: 

   Continuous    
Years of Service    Total Hours
     10 years        400 hours 
     15 years        720 hours 
     20 years     960 hours 

B. For purposes of this Appendix K, continuous service will be calculated from the earlier date of hire wit h DuPage 
County unless there has been a gap of over one year, in which case the most recent date of employment would be 
used to calculate retention benefits. Last day worked will be considered the final day of service. 

PROCEDURES

1. Employees who sign a formal notice of separation may receive payment for retention benefits up to six (6) 
months prior to their separation date.  Alternativel y, employees may cash in the retention pay at any time u pon 
becoming eligible, but such payout of retention pay shall b e on a one-time basis, per employee.  If an employee 
receives a payout prior to separation of employment, such employee shall not be entitled to any additional 
retention benefit, regardless of the years of service completed after such payout. 

2. If gap in service is one (1) year or less, any retenti on paid previously will be deducted from future reten tion 
payouts.

EXCEPTIONS

�x DuPage County Elected Officials are not eligible for this program. 
�x Employees who are involuntarily terminated are not eligible for this program. 
�x Employees who have voluntarily resigned due to a conviction are not eligible for this program.
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